COLLEGE OF
LIBERAL ARTS & SOCIAL SCIENCES
SOCIAL WORK

CENTRAL MICHIGAN UNIVERSITY

Field Education Manual
2025-2026 Academic Year

Erica D. Shifflet-Chila, PhD, LMSW, RP
Field Education Director

Anspach Hall 034, Mount Pleasant, Ml | 989-774-2690 | swk@cmich.ecu



Table of Contents

Introduction and Program OVEIVIEW ............iiiiieeiieeeeiiiiiies e e e e eeeeeeaie s e e e e e e e eeensannaaaaeeeeeees 5
Welcome from the Social Work Program ... 5
e (= £= o PP P PP PPPPPPPPPPPPPP 6
(©fe] o1 = Tod [ o1 {0] 1 4= 11 o] o [N OO 7
ACCTeditation STATUS .......oooeiiiiiiieee e 8
Social Work Program MisSion Statement...........cooooiiiiiiiiiiieie e 8
Social Work Program Goals and ODbJECHIVES .........cccvvvvuiiiiiiie e 8
Statement of GeneraliSt PraCtiCe.........oooiviiiiiiiii e 9

Field EQUCALION ROIES .....ooiiiiiiiiiiiiiiiiiiiieeeeeeeeeeee ettt eeeeeeees 10
KEY CONTACES ...ttt ettt e e ettt e e e et eai e e e e e ett e e eeeaan e e aeennn e eeenne 10
Director of Field Education ResponsibilitieS ............cccoviieiiiiiieiiiiiie e 10
Faculty Liaison of Field Education Responsibilities.............coouiiiiniiiiiiiiii e 11

Agency Selection Criteria and ResponsIbilitieS ..........ccoooeeeiiiiiiiiiiiie e 12
Criteria for Selecting Field AQENCIES .........oouiiiiiiiii e 12
Agency Field Instructor Selection Criteria ............uuueiiiieeeeeeeeeeeee e 13
Agency Field Instructor ReSpONSIDIITIES........cooviiiiiiiiiie e 13

Student Field Education Admissions and Responsibilities ...............cvciiiiieeiiveceiiieennn. 14
Field Education Admissions Criteria and ProCeSS..........couvvvviiiiiiiinieeeieeeeeiiiieee e 14
Student Responsibilities: Pre-Practicum and PractiCUm.............cccovvvvviiiiiieieeeeeeeeeienns 16

Philosophy of Field EAUCAtION ..........uuuiiii e e e e e e eeeeanes 17

Overview Of Field EQUCALION...........u s 19
Undergraduate Field Instruction Preparation for Generalist Social Work Practice ..... 19
Student Learning Outcomes: SWK 470 (First Semester/Session of Field Education) 20
Student Learning Outcomes SWK 471 (SeMINAI) ......cccouuuuuiiiiieeieeeeeiiiiieee e eeeeeiaeens 21
Student Learning Outcomes SWK 480 (Second Semester/Session of Field Education)
................................................................................................................................... 22
Student Learning Outcomes: SWK 481 (SEMINAN) ........ccuuuuiiiieeeeeeeiiiiiiiiieeeeeeeeeeeennnnns 23

Description of Student Field Experiences, Schedules, and the Child Welfare Certificate

...................................................................................................................................... 24
2025-2026 PractiCUM SITES ....ccveiuiiiieee e eeeeeeiitiie e e e e e e et s e e e e e e e eeeesat e e e e e eeeeeesnnnns 24
SWK 471 aNnd 481 SEIMINAIS .....uuuuuiiiiiiiiii s 25
Field Practicum SChedUIE...........coooiiiiii e 25
Pre-Placement Process (Before Field BEgiNS) ........ccovviieiiiiieiiiiiieie e 26
Field Schedule 2025-2026 ACAdeMIC YEAI .......ccuuuuuiiiiiieiiiiieiiiiiee e 27
Block Placement (Summer Field) ... 28
Field Schedule Summer 2026 (Block Placement) ..o 29
Child Welfare CertifiCate. ...... ... 30

Core Competencies and Practice Behaviors: The Student Learning Contract.............. 32
Field Practicum Core Competencies and Practice Behaviors (Learning Contract)..... 32

Central Michigan University
Social Work Field Education Manual |September 2025 | pg. 2



Development of the Learning CONIaCT..........coovviiiiiiiiiie e 32

Core Competencies and Behaviors............oouuuiiiiiii e e e 33
Writing the Learning CONTraCT..........oouuuiiuiiie et e e 35
Evaluation of Student and Field EXPEri€NCEe...........coiiiiiiiiiieiiiiie e e e e 38
Evaluation of Student Practicum Performance ..o 38
SHEE VSIS i 39
Intercultural DevelopmeNnt INVENTOIY ...... oo 40
CrEAIt/NO CrEAIT... . e e 40
Evaluation of Field Practicum Setting..........ccooviiiiiiiiiiieee e 41
POlICIES @NU PrOCEAUIES. ......ciiiiiiiiiiiiiiiiiieee ettt e ee et e e e e e e e eeeeeeeeeeeeeeeees 42
Professional CONAUCT ...........ii et e e e e 42
Field Practicum AENOANCE .........ouiiiiiiiiiiiiiiiiiiiieiieeeeeee ettt e e eeeeeeeeees 42
Client Service ContiNUItY POIICY ...... oot 42
Involvement with the Criminal JUuStiCe SYSteM ........ccovviiiiiiiiiice e 43
Life Experience Credit POICY .......oooeiiiiiiii e 44
Policy Regarding Placement in Agencies in Which Students Are Employed.............. 44
Performance Difficulties for Students in Field Practicum............cccooooiiiiiiiiiiiiinnneeeee, 45
e 1< T TSP 45
Student Concerns Regarding Placement ..........cooov it 45
€1 > Vo [T SRR 46
Field PractiCe LOAAS........uuuiiei ettt e e e e e e e e e e e eeas 46
T U T=T = U1 o] o DO PP PP PPPPPPPPPPPPP 46
Liability INSUIANCE.......cciieiiiiiiee et e et e e e e e 46
Adherence to Agency Policy and Waiver of Liability...........ccccccoceeiiiiiiieiiecieeee e 47
SAFELY POIICY ..t e e e e e e aeaaanaas 47
HIPAA GUIAEIINES. ....eiiiiiiiiiiiiiiiiiieieeeee ettt ettt ettt et e e e e e e e e eeeeeeeeeees 48
SOCIAI WOTK ELNICS ..ottt e e e e ettt e e e e e e e e eeeaannes 48
University PolICIES aN0 RESOUICES ......uuieieeeeiiieiiiiiie e e e e e e e e et e e e e e e e e eearaaa e e e e e eeeeansnnes 48

Academic Bulletins Bulletins provide information about CMU’s academic programs for
each academic year, including admissions, academic regulations and requirements
(grade grievance and academic probation/suspension), services available to students,

and CMU staff and facCulty. ...........ueoiiii e e e 48
Code of Student Rights, Responsibilities and Disciplinary Procedures...................... 48
CoUNSEIING CENLEI SEIVICES ...cvvvviiiiiee e e e et ettt ie e e e e e e e e e et a e e e e e e e e eaessa e e aeeeaeeeesnnnns 48
Family Educational Rights and Privacy Act (FERPA).........oooiiiiieie e 48
Human SubjectS RESEAICN........ccoiiieeii e e e e 48
Non-Discrimination and Affirmative ACHION .............uiiiii i 49
Policy on AcademiC INTEGIILY ......cccvvieeiiiiiee e e e e e e e e e e eeeees 49
Religious Observances ACCOMMOAALIONS ............uuuuiiiiieiiiiiiiiiiiee e 49
Sexual and Gender-MisconduCt POIICY...........uuuiiiiiieiiiiiee e 49
Student DiSability SEIVICES ......couuuiiiiiie et e e e e eeeaeeee 49
StUdeNnt HEAItN SEIVICES ... ... 49
Appendix B - Rationale for Social Work Curriculum ..o 51

Central Michigan University
Social Work Field Education Manual |September 2025 | pg. 3



Council on Social WOrk EQUCALION .....oneeeeeee e 51

The Social Work CUITICUIUM ... 51
Appendix C — Learning CONTIACT ..........uuuuiiiii et e e e 54
Appendix D — Child Welfare Certificate FOrMS ...........ccooviiiiiiiiiiiiiiee e 75

Child Welfare Certificate Learning Addendum .............ooouuiiiiiiniiiiiiiiiiieee e 75

Child Welfare Certificate Agency Field Instructor Acknowledgement Form................ 80

Child Welfare Certificate Field Placement Learning Agreement Addendum .............. 81
Appendix E - Evaluation INSIFUMENTS ........oiiiiiiieeieeiie e e e 86

SWEAP Field INSITUMENT......coiiiiie et e e e e e e eeeaaenes 87

Evaluation of Field Practicum by Student...............cccooviiiiiiiiieiee e 93

Evaluation of Field Practicum by Agency Field INStructor...............ccoovveviiiiiinnneeenee. 100
F Y o] L= T b el o T 1 1 106

Waiver of Liability and ReIEASE .......coooeiieiiii e 106

Field Placement Availability FOrM .........coiiiiiiiiiiccie e 107

AFFIIAtION AQIEEMENT ... e e e et e e e e e e e e eseea s 116

Agency Field INStructor Data FOMM............ooiiii i 122

Report 0N Placement AQENCY ........oouuiiiiiiiie et e e e e e e 128
AppendiX G - Code Of EthICS ......ccoiiieei e 130

Code of Ethics of The National Association of Social Workers ...........cccooeeeeiiiiiinnnns 130

Central Michigan University
Social Work Field Education Manual |September 2025 | pg. 4



Introduction and Program Overview
Welcome from the Social Work Program
Welcome, students!

The upcoming academic year promises to be an exciting opportunity for learning. Field
Education is the process by which all of you will move into a genuine sense of belonging
to the profession of social work. This year will provide many opportunities to learn and
grow. Sometimes that growth will be easy and fun; sometimes it will be difficult. Our
hope is that it will always lead you more deeply into an identity as a social worker as
you learn and practice the skills and knowledge needed to begin your first jobs as BSW
graduates.

The field experience is one that many students approach with some apprehension, but
also with a great deal of excitement. The social work faculty and Agency Field
Instructors share that excitement with you as we all welcome you to this experience. We
encourage you to make a commitment to learning as much as possible during the year.

Welcome and thank you, Agency Field Instructors!

It is a privilege and a joy for the faculty in the Social Work Program to work with all of
you as you give so much of yourselves to encourage and support these students in
pursuit of their dreams of becoming social workers. Your hard work and dedication
make it possible for the students to have, year after year, wonderful and enriching
experiences in a wide variety of field settings.

For those of you who are serving as Agency Field Instructors for the first time, the
faculty and students of CMU’s Social Work Program very much appreciate your
willingness to take on this new responsibility. We are also grateful for the returning
Agency Field Instructors; your support of the education of past BSW students has
already been key in their transition from student to professional. To all of you, thank you
in advance for your service to this next generation of social workers! We hope you enjoy
the experience, and we look forward to working with each of you throughout the year.

Sincerely,

CMU Social Work Faculty and Staff
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Social Work Field Education Manual |September 2025 | pg. 5



Preface

This manual is meant to be a guideline for undergraduate practicum placements. The
objectives of the manual are to:

e Orient students, agency supervisors (Agency Field Instructors), and new faculty
(field liaisons) to the structure and mechanics of field placements.

e Define the overall learning that is expected within field education.

e Outline the policies and procedures of participating field placement agencies and
social work faculty relative to their role, responsibilities, and expectations in
providing an educationally productive field experience for undergraduate social
work majors.

Field placement provides students with an opportunity to learn within an agency setting
and to employ the social work knowledge, skills, and values acquired through their on-
campus course work. Undergraduate social work education is a professional
educational program, and field placement is a key factor in the development of
professional skills and identity.

This handbook is for use by both students and Agency Field Instructors. It provides an
overview of the field education experience of the Social Work (BSW) Program at Central
Michigan University. Our hope is that this manual will be useful in answering questions
about the Field Instruction component of the program. The areas in the handbook that
deal with program policies are presented to clarify our policies and procedures. The
various forms used are included for reference in reporting requested information.

Thank you for your cooperation, participation, and support. The social work faculty
welcomes any suggestions or recommendations that you might offer.

Central Michigan University
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Contact Information

Social Work Program
Anspach Hall 034
1429 S. Washington St
Mount Pleasant, M| 48859

Phone 989-774-2690

Email swk@cmich.edu

Website class.cmich.edu/socialwork

Faculty and Staff
NAME, TITLE OFFICE | PHONE EMAIL

,I&issssgciszﬁgvl\;?g?eesrécljr?IE’roLgl\:la?%V Director égzgaCh 989-774-7467 | schwall@cmich.edu
yalerie fustin, £AD, LMSW prepach | 9g9-774-2028 | austilvk@cmich.edu
ﬁf;igsirfgelrﬁt‘fé%rjEphD' LMSW, MPA égjﬁa“h 989-774-3591 | grettlse@cmich.edu
Eé'é’; rse:"iflﬂ?et[ggi'f‘écfg‘r')’ LMSW, RP g‘gjga"h 989-774-2033 | e.chila@cmich.edu
ectorer, Ghild welfare Coordinator | 0oan. | 989-774-2690 | wadhals@cmich.ed
f\(rencilji?erKasper, LMSW égjgach 989-774-2690 | kaspla@cmich.edu
Jasen Luna, LMSW égjga“h 989-774-2690 | lunalic@cmich.edu
E/leact:lr;zrvsmel, LMSW g‘g‘jga"h 989-774-2690 | stoel2m@cmich.edu
Js%f:?;ivs/gﬂggnecianst prepach | 9g9.774-2600 | pridglia@cmich.edu
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Accreditation Status

Central Michigan University’s Bachelor of Social Work Program received initial
accreditation from the Council on Social Work Education in February 2004 and, in 2024,
was reaffirmed until 2032. The Council on Social Work Education accredits
Baccalaureate and Master’s Social Work Programs in the United States.

Note: CMU’s BSW program remains accredited under the 2015 CSWE Educational
Policy and Accreditation Standards (EPAS). The program will transition to EPAS 2022
requirements beginning in the 2026—2027 academic year. Language and policies in this
Field Education Manual reflect EPAS 2015 requirements.

Social Work Program Mission Statement

The mission of the Central Michigan University Social Work Program is to prepare
students for generalist social work practice. Using a strong liberal arts foundation, the
program develops and enhances critical inquiry and ethical practice with an emphasis
on building relationships across difference, commitment to integrity and the professional
competence of graduates. It provides students with the knowledge base and flexibility to
pursue economic, environmental, and social justice with diverse populations and in a
global context. It promotes growth and empowerment of individuals, families, groups,
organizations, and communities, as well as changes to social structures that oppress.
The program responds to changing social contexts and practice modalities, with an
emphasis on understanding the impact of rural and other environments on those
served.

The Social Work Program prepares responsive and effective generalist social work
practitioners to serve in Michigan and beyond, through the development of scholarship
related to social work and societal needs, the promotion of service and a commitment to
equity for our students and across society. (Updated December 19, 2022)

Social Work Program Goals and Objectives
The Social Work Program at CMU seeks:

1. to prepare students with the foundational knowledge, skills, and values as well as
sufficient affective and cognitive processes for capable, effective, and ethical
generalist social work professional practice, and who identify as professional
social workers and conduct themselves accordingly.

e Competency 1: Demonstrate Ethical and Professional Behavior

e Competency 4: Engage In Practice-informed Research and Research-
informed Practice

e Competency 6: Engage with Individuals, Families, Groups, Organizations,
and Communities

e Competency 7: Assess Individuals, Families, Groups, Organizations, and
Communities
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e Competency 8: Intervene with Individuals, Families, Groups, Organizations,
and Communities

e Competency 9: Evaluate Practice with Individuals, Families, Groups,
Organizations, and Communities

2. to prepare students to be social workers who demonstrate the skills, knowledge,
the affective as well as cognitive processing ability and values needed to work
and advocate with diverse populations.

e Competency 2: Engage Diversity and Difference in Practice
e Competency 5: Engage in Policy Practice

3. to prepare social work students to partner with and facilitate the empowerment of
individuals, families, groups, organizations, and communities.
e Competency 2: Engage Diversity and Difference in Practice
e Competency 3: Advance Human Rights and Social, Economic, and
Environmental Justice

4. to contribute to the advancement of social work as a discipline through
scholarship and professional development.
e Competency 4: Engage in Practice-informed Research and Research-
informed Practice

5. to provide service benefiting human service organizations and communities in
Central Michigan University’s service region.
e Competency 1: Demonstrate Ethical and Professional Behavior

Statement of Generalist Practice

Generalist practice is grounded in the liberal arts and the person-in-environment
framework. To promote human and social well-being, generalist practitioners use a
range of prevention and intervention methods in their practice with diverse individuals,
families, groups, organizations, and communities based on scientific inquiry and best
practices. The generalist practitioner identifies with the social work profession and
applies ethical principles and critical thinking in practice at the micro, mezzo, and macro
levels. Generalist practitioners engage diversity in their practice and advocate for
human rights and social and economic justice. They recognize, support, and build on
the strengths and resiliency of all human beings. They engage in research-informed
practice and are proactive in responding to the impact of context on professional
practice. (CSWE, 2015 EPAS)
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Field Education Roles

Key Contacts

Program Director

Provides overall leadership for the Social Work Program, including curriculum,
faculty, and program policies. May be consulted on matters that extend beyond
field education.

Field Education Director
Oversees the Practicum Program, including policy, problem-solving, and
coordination of practicum placements with agency partners.

Field Faculty Liaison

Assigned to individual students and agencies to support the learning process.
Teaches the professional seminar course and meets each semester with the
agency and student. Serves as the first point of contact for problems that require
intervention and for changes affecting students.

Child Welfare Coordinator

Main contact for students in the Child Welfare Certificate (CWC) and Title IV-E
Fellowship programs. Identifies eligible students, supports advising, and
coordinates placements in qualifying child welfare agencies.

Principal Investigator (PI) — Title IV-E Fellowship

Provides academic oversight for the Title IV-E Fellowship grant. Ensures
compliance with requirements, approves student eligibility, and collaborates with
the Field Director and Child Welfare Coordinator. Coordinates with other CWC
social work programs and MDHHS leadership.

Program Support Staff
Assists with connecting to appropriate individuals or securing materials related to
the practicum.

Director of Field Education Responsibilities
The Director of Field Education has overall responsibility for the quality and integrity of
the field program. Responsibilities include:

Program Oversight & Quality Assurance

Monitor and evaluate the quality and integrity of the field education program.
Ensure practicum sites provide appropriate and adequate opportunities for
student learning.

Ensure compliance with university policies and academic requirements related to
field education.

Agency Recruitment & Agreements

Central Michigan University
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e Recruit, assess, and select agencies for student placement.

« Assure qualifications of agency practicum sites and Agency Field Instructors.

e Assess credentials of Agency Field Instructors and determine when additional
faculty supervision is required (e.g., if an instructor does not hold a BSW/MSW
from a CSWE-accredited program).

o Ensure all agency affiliation agreements and placement reports are current
before placements begin.

Student Placement & Readiness
o Gather and review student applications to practicum.
e Assure that students requesting placement meet all prerequisites.
o Make student assignments to field sites, including reviewing and approving
employment-based placement requests.
o Ensure required student forms are submitted before placement starts.
« Coordinate and implement student orientation to field placement.

Agency Field Instructor Orientation & Support
« Coordinate and implement orientation and training for Agency Field Instructors.
e Provide ongoing communication and support to Agency Field Instructors and
Field Liaisons.

Communication & Collaboration
« Address field education—related issues and concerns in coordination with the

Social Work Program Director.
o Collaborate with the Child Welfare Certificate (CWC) Coordinator and Title IV-E

Principal Investigator (PI) to:
o ldentify students eligible for CWC and Title IV-E placements.
o Ensure prospective Agency Field Instructors receive information about

CWC requirements.
o Secure Agency Field Instructor Acknowledgement forms for CWC/Title IV-

E placements.
Faculty Liaison of Field Education Responsibilities

Communication & Support
e Maintain regular communication with students, Agency Field Instructors, the Field
Coordinator, and, when necessary, the Field Director regarding student progress.
e Assist and support Agency Field Instructors of students experiencing difficulties
in field.
e Assist in resolving concerns related to student performance, practicum sites, or
supervision.

Site Contact
o Conduct one live visit with each placement site in both semesters. Agencies may

opt for a virtual conference during the academic year unless circumstances call
for an in-person visit.

Central Michigan University
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e For summer block placements, conduct at least one live visit and remain
available for additional contact as needed.

Learning & Evaluation
e Assist students in developing learning contracts and Child Welfare Certificate
addendums, ensuring they are competency-based.
e Submit final learning contracts and CWC addendums to the Field Director for
program assessment and record retention.
« Conduct initial and ongoing reviews of student performance, ensuring evaluation
is based on the CSWE competencies.

Agency Selection Criteria and Responsibilities
Criteria for Selecting Field Agencies

The Social Work Program seeks out agencies primarily in the Mid-Michigan region to
serve as Field Practicum Sites. Selected Agencies offer the potential for high-quality
field experiences that present breadth and depth of social work practice within the
generalist practice model. Agencies are expected to support the efforts of the Agency
Field Instructors, who provide this important service to the social work profession.
Agency support includes sufficient time to supervise students (at least one [1] hour of
scheduled time per week) and to attend the field orientation and one training held at
Central Michigan University. Prospective agencies are evaluated in terms of their
congruence with the goals, objectives, and mission of the Social Work Program and
their use of the social work generalist practice model of service delivery, as well as an
understanding of the scope of practice for BSW-level students. Agencies are expected
to provide clear support of learning experiences for students.

e Students must be permitted to carry responsibility for direct work with clients
and/or projects.

e The agency philosophy must be compatible with the educational objectives,
values, and ethics of the University and the social work profession.

e The mission and goals of the University must guide site selection.

e The agency must provide suitable accommodation and support services for
students.

e The program's scope should be to offer students a responsible range of
appropriate experiences, especially practice with oppressed persons, groups,
families, and communities.

e A qualified Agency Field Instructor must be available as described in these
policies.

e A Field Agency must have a current signed affiliation agreement with the
university. The Field Education Director, working with the SW program staff,
assures that the document is in place, but feel free to contact the social work
office to confirm this is in place. 989-774-2690.
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The Social Work Program Office offers an online Field Placement Availability Form, and
office staff will contact agencies that need to complete it.

Agency Field Instructor Selection Criteria

Agency Field Instructors serve as the designated agency supervisors of record for
students and are an integral part of the practicum experience. The Agency Field
Instructor selection process is intended to ensure that each student has an available
social work mentor and instructor who will guide the field practicum experience.

e Preferred: Whenever possible, the Agency Field Instructor is a social worker
(BSW/MSW from a CSWE-accredited program with at least two years of post-
degree professional practice experience [licensure not required]). If the Field
Instructor does not meet this qualification, CMU ensures that generalist practice
supervision is provided by a qualified social worker (agency-based or CMU
faculty).

e Acceptable with Flexibility: In rural or specialized contexts, a Field Instructor
without a social work degree who has at least three years of social work or social
service experience may provide agency-based oversight. In these cases, a
qualified social worker (agency-based or CMU faculty) provides generalist
practice supervision to ensure professional standards are met.

The Agency Field Instructor data form must be on file with the Social Work Program for
each person who wishes to serve as an Agency Field Instructor. This form typically
needs to be updated annually, and the office staff will notify Agency Field Instructors
when they are required to complete it.

When new placements are made, Agency Field Instructors will also need to complete a
Report on Placement Agency. Access to this is provided in the notification email of a
potential student placement.

For further information, contact the Director of Field Education at the Social Work
Program.

Agency Field Instructor Responsibilities
Student Supervision & Training

« Provide primary oversight of the student’s professional training in generalist
social work practice.

o Conduct weekly supervisory conferences and remain available for consultation
during agency hours.

« Orient the student to the agency’s mission, policies, procedures, and services.

o Supervise student work with agency clientele, ensuring assignments are
appropriate to the student’s level of learning.
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e Serve as a professional role model, demonstrating ethical practice consistent
with the NASW Code of Ethics.

o Ensure the student’s assignments and environment promote safety,
professionalism, and respect for client confidentiality.

Evaluation & Feedback

« Collaborate with the student(s) to develop the learning contract and use it
throughout the semester to guide learning.

e Provide ongoing feedback on student progress, both informally through
supervision and formally through evaluation tools.

« Complete mid-semester and final evaluations, making the final determination of
whether competencies have been achieved.

e Recommend credit/no credit to the Field Education Director (final grades
assigned by the Director).

Communication & Collaboration

o Attend Agency Field Instructor orientation and training sessions.

« Consult with the Field Education Director on appropriate assignments and
learning opportunities.

« Communicate promptly with the Field Faculty Liaison regarding any concerns
about student performance.

o Collaborate with faculty and program staff to support student learning and the
agency-university partnership.

Administrative Responsibilities

e Submit required forms and reports by published deadlines.

e Ensure an Agency Field Instructor Data Form is on file with the program and
notify the program if qualifications change.

e Inform the program immediately if the assigned Agency Field Instructor
changes.

o Assist program staff in confirming that a signed affiliation agreement is in place
before a student begins field.

« For child welfare certificate placements, provide the signed Agency Field
Instructor Acknowledgement form to the program.

Student Field Education Admissions and Responsibilities
Field Education Admissions Criteria and Process
Requirements:

The field instruction part of the curriculum consists of four courses: SWK 470 Field
Practicum | (4cr); SWK 471 Field Practicum Seminar | (2cr), SWK 480, Field Practicum
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Il (4cr), and SWK 481 Field Practicum Seminar Il (2cr). A student is eligible for
admission to the field placement sequence after being formally admitted into the Social
Work Program and after completing the following courses (all but SWK 100 with a B- or
better):

e SWK 100-Introduction to Social Work (C or better)
SWK 205-Pre-Professional Seminar
SWK 250-Social Welfare Policies and Services |
SWK 315-Social Work Generalist Practice I:
SWK 321-Social Work Generalist Practice |l
SWK 350-Research Methods
SWK 374- Social Work and Human Behavior |
SWK 375-Social Work and Human Behavior II
SWK 450WI Social Welfare Policies and Services Il
*For those students entering the summer field, SWK 450WI must be taken in the
spring semester just before entering field education. Students entering field
education during the academic year are required to take this course concurrently
with SWK 480.

Students are responsible for ensuring that all graduation requirements are met and
should check their course requirements on their Degree Progress. Using academic
advising and other services available on campus is strongly recommended.

Entering field:

All students wishing to enter field education must attend a field information meeting held
in the fall semester before the year they expect to enter field education. Students will
also complete and submit a practicum application and other forms in their cohort's CMU
Social Work Blackboard shell. To prepare for matching students and prospective field
placement sites, field faculty meet with each student individually to identify potential
interest areas and any special needs. Students who fail to attend orientation or interview
may be excluded from field education for the upcoming cycle. In the event of
exceptional difficulty in attending the meeting, a student is expected to contact the Field
Education Director in advance to discuss the situation and arrange for a meeting time.

The field education faculty reviews all applications for field placement and determines
each student’s eligibility for practicum. Individual needs, strengths, and interests, as well
as the educational resources and opportunities of each agency or program, are
considered for eligible students. Other faculty may be consulted for additional
information regarding student learning needs, skill level, and potential. Using available
information, initial matches are made.

Securing the field site-student match:
For each match, a letter is sent to the student via email. A letter and the student's

resume are sent to the agency by email. The student is responsible for initiating a timely
contact to arrange an interview with the field placement site. The Agency Field
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Instructor interviews the student to discuss the placement, mutual expectations,
available learning opportunities, and whether the match suits them. The field instructor
and student complete all necessary paperwork. An alternative match is sought if an
initial match is not acceptable to either the student or the Agency Field Instructor.
Except in rare cases, a student must attend an interview with the matched agency
before a reassignment will be considered. However, occasionally, due to emergent
circumstances or program needs, a match already approved may be changed prior to
the start of the first field semester.

Student Responsibilities: Pre-Practicum and Practicum

Pre-Practicum

Access and complete all required steps in the designated field education system
(e.g., forms, résumé, and other pre-placement tasks) by published deadlines.
Participate in the required Field Preparation Meeting (typically held the fall
semester following admission).

Sign up for and complete an interview with the Director of Field Education within
the scheduled timeframe.

Contact and schedule an interview with the assigned Agency Field Instructor.
Return the signed field placement agreement within one week of the agency
interview.

Maintain ongoing communication with the Agency Field Instructor once
placement is confirmed, including confirming start dates, schedules, and any
agency onboarding requirements.

Complete all agency-specific requirements (e.g., applications, background
checks, health clearances, drug screenings, central registry checks) before
beginning placement.

Review and understand the requirements and expectations set out in this Field
Education Manual and in the designated field education system.

Practicum

Prioritize practicum in scheduling and commitment throughout the entire
experience.

Adhere to the procedures, policies, and requirements of both the Social Work
Program and the practicum agency.

Complete all assignments and expectations associated with the practicum and
the integrative seminar.

Actively participate in developing and carrying out the individualized learning
contract, with attention to the CSWE competencies.

Attend scheduled field seminars and participate in generalist social work practice
supervision with program faculty, as appropriate.

Participate in regular supervision with the Agency Field Instructor, come
prepared with an agenda for supervision, and integrate feedback into practice.
Seek and accept feedback from Agency Field Instructors, the Field Director,
Faculty Liaison, and other program faculty.
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Contact the Faculty Liaison promptly with any concerns related to placement or
supervision.

Develop and maintain professional relationships with clients, peers, colleagues,
agency staff, and faculty.

Practice in accordance with the NASW Code of Ethics, agency policies, and
professional standards of conduct.

Maintain concurrent enrollment in required university courses and meet all
academic requirements of the Social Work Program.

Integrate classroom and field learning by applying theories, policies, and
research to practice.

Participate in activities that promote the development of skills necessary for
generalist social work practice.

Philosophy of Field Education

Field education is the signature pedagogy of social work education. Within our BSW
program, we view field not as a final professional credentialing experience, but as a
developmental, mentored learning opportunity.

Developmental Perspective:

Undergraduate students are still forming their professional identity.

Field placements are designed to scaffold learning, allowing students to grow in
competence, confidence, and ethical practice.

Students will not yet perform at an MSW or licensed practitioner level; our goal is
to support their transition into beginning generalist practice.

Rural and Regional Context:

Our program operates within a largely rural region, where the availability of
MSW- or BSW-degreed field instructors is limited.

We embrace a flexibility-with-integrity approach to placements: preferring
supervision by qualified social workers whenever possible, while providing
generalist practice supervision by CMU faculty when Field Instructors in rural or
specialized contexts do not have an agency-based qualified social worker.

Student Success and Gatekeeping:

Field education balances high expectations with supportive mentorship.
Gatekeeping is exercised with attention to the developmental level of
undergraduate students and the educational mission of the program.
Decisions about field progression are guided by documented policies, clear
communication, and program-wide accountability.

Program Values Alignment:

Equity and Access — ensuring opportunities across diverse backgrounds and
geographies.

Student Development — recognizing the learning journey of undergraduates.
Community Engagement — honoring the strengths of rural and regional partners.
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e Professional Standards — maintaining ethical and competency-based
benchmarks appropriate for BSW-level practice.

Implementation of Field Education Philosophy

Placement Criteria

o Preferred: Whenever possible, students are placed with a BSW/MSW from a
CSWE-accredited program with at least two years of post-degree professional
practice experience (licensure not required).

o Acceptable with Flexibility: In rural or specialized contexts, a Field Instructor
without a social work degree who has at least three years of social work or social
service experience may provide agency-based oversight. In these cases, a
qualified social worker (agency-based or CMU faculty) provides generalist
practice supervision to ensure professional standards are met.

e Not Acceptable: Placements that do not provide opportunities for generalist
social work practice tasks (assessment, intervention, advocacy, systems work).

Supervision Requirements

e Agency Supervision: Students must receive regular and ongoing supervision with
their Field Instructor, who serves as the designated agency supervisor.

o Generalist practice supervision: To ensure professional oversight, a qualified
social worker (BSW or MSW with at least two years of post-degree practice
experience, licensure not required) must provide a minimum of one hour per
week of generalist practice supervision.

« Flexibility in Rural Contexts: When the Fl is not a qualified social worker, CMU
faculty will provide generalist practice supervision to maintain the social work
perspective.

Student Support and Gatekeeping:
« BSW students are evaluated on growth, not mastery.
o Concerns trigger a structured process: documentation, meeting, remediation
plan, and program-level review (as described in the BSW Student Handbook).
« Shared accountability ensures that no single person makes dismissal decisions.

Role of Program Faculty:
« Field Director: Oversees placement process and provides training for instructors.
o Faculty Liaisons/Seminar Instructors: Serve as mentors and bridges between
classroom and field.
o Program Director: Ensures field operations align with program values and
accreditation.

Rural Community Engagement:
o Capacity-Building: Provide training to community-based supervisors.
« Partnerships: Develop long-term placement agreements.
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« Flexibility with Integrity: Adjust expectations to rural context while maintaining
outcomes.

Evaluation and Continuous Improvement:
« Annual review of placement outcomes, student evaluations, and faculty
liaison/seminar instructor reports.
e Regular program recalibration based on CSWE standards and community needs.
« Integration of lessons into the Field Manual to keep philosophy and practice
aligned.

Overview of Field Education

Undergraduate Field Instruction Preparation for Generalist Social Work Practice

Undergraduate field instruction is the final and most complex element of CMU’s
generalist social work curriculum. CSWE places great emphasis on Field Education and
considers it the signature pedagogy, the place in the BSW curriculum to perfect and
demonstrate the integration of classroom knowledge, including skills and values, with
professional practice. This is accomplished in a guided, professionally supervised
educational experience within an agency setting. The intent is to deliver an
educationally oriented experience in which the student can develop competency in
generalist social work skills. Students will experience and become equipped to handle
increasingly more challenging practice situations. By the end of the field placement,
social work interns will be ready to assume the responsibilities of a beginning-level
generalist practice social worker.

While undergraduate field instruction is individualized for each student, there are five
common areas of expectations for students in the field setting. These include student
participation in the following areas:

1. Direct Practice Experience: Students need the opportunity to practice all the skills
used in generalist social work practice. This includes direct client system contact
and communication. Observation of the work of others is appropriate for the first
weeks of placement and for new activities introduced throughout the placement.
However, the majority of the student field practicum experience needs to be
direct practice activities with clients and client systems and should include
relevant policy. Clients may be individuals, groups, families, organizations, and/or
communities.

2. Preparation for Social Work Generalist Practice: Undergraduate social work
education is of a generalist practice nature as articulated in CMU Social Work
Program Statement of Generalist Practice. This includes actions of social
workers that: 1) empower client systems; 2) use the generalist intervention
model; 3) align with social work values and ethics; 4) are sensitive to the
uniqueness of diverse groups and cultures; 5) promote positive relationships and
effective communication; and 6) are consistent with BSW broad-based
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professional competencies. Students should not be engaged in master’s level
advanced practice activities, such as psychotherapy and non-crisis counseling.

3. Diversity and Cultural Sensitivity: Generalist practice includes social work
knowledge, skills, and values that respect and work within the unique
characteristics, needs, and resources of all people, including diverse, at-risk,
and/or historically oppressed groups, e.g., people of color, women, children,
elderly people, immigrants, rural people, people with disabilities, people with
diverse religious affiliations, ethnic backgrounds, and sexual orientation or
gender identity, and people who are economically disadvantaged. Generalist
practitioners recognize and use professional competencies to combat oppression
and discrimination. At the same time, generalist practitioners recognize that
individuals are unique and that there are great differences within any population.

4. Relationship Development and Communication: Generalist social work practice
includes a strong emphasis on the development of positive relationships with
client systems, colleagues, community resource providers, and policymakers.
Generalist practitioners communicate effectively with a wide range of people to
help client systems move toward the attainment of client system-generated goals
and objectives. Effective communication includes listening skills, empathic
responses, verbal and non-verbal communication awareness, collaboration, and
respect.

5. Professional Competencies: The generalist practitioner is not a specialist.
Specialized training is available to the generalist practitioner through an
advanced educational experience or additional in-service training once in
practice. The generalist social worker is prepared to provide competent, broad,
and non-specialized services to clients. That level of service is particularly helpful
to BSW-level practitioners who, like those trained at Central Michigan University,
work in rural and geographically isolated settings and see a large variety of
clients. Further, the generalist practitioner understands that immediate provision
of services in crisis situations may not permit continued work requiring
specialized services. Finally, the generalist practitioner understands that
specialized service is a function of advanced training and is prepared to pursue
educational opportunities to permit more training as needed. The generalist
social worker recognizes the importance of and is committed to lifelong learning.

Student Learning Outcomes: SWK 470 (First Semester/Session of Field
Education)

The general purpose of the field practicum is to prepare the student for professional practice at
the generalist entry level, through observation and analysis of a variety of learning experiences
in a social work agency or human service organization setting. These competencies and
learning experiences are guided by the competencies set forth by the Council on Social Work
Education (CSWE). Each student’s individual activities and opportunities are negotiated and
presented in detail in the learning contract. These will vary with the agency/program setting
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and needs. However, in combination, the field seminar and practicum have the following
student learning outcomes, which are related to the standards set for by CSWE:

1. Demonstrate professional social work behaviors including appropriate appearance,
written and oral communications, and effective use of supervision and has ability to
discuss the importance of continuing professional education and lifelong learning on
professionalism.

2. Use technology ethically and appropriately to facilitate practice outcomes.

3. Use supervision and consultation to guide professional judgment and behavior.

4. Apply and communicate an understanding of the importance of diversity and
difference in shaping life experiences in practice at the micro and macro levels.

5. Apply self-awareness and self-regulation to manage the influence of personal biases
and values in working with diverse clients and constituencies.

6. Apply their understanding of social, economic, and environmental justice to advocate
for human rights at the individual and system levels.

7. Engage in practices that advance social, economic, and environmental justice.

8. Engage in critical analysis of quantitative and qualitative research methods and
research findings to inform and improve practice, policy, and service delivery.

9. Identify and assess social policy at the local, state, and federal level that impacts the
well-being, service delivery, and access to social services.

10. Apply critical thinking to analyze, formulate, and advocate for policies that advance
human rights and social, economic, and environmental justice.

11.Use empathy, reflection, and interpersonal skills to effectively engage diverse clients
and apply knowledge of human behavior and the social environment and practice
context to engage with clients and constituencies.

12.Collect, organize, and critically analyze and interpret information from clients and
constituencies.

13.Develop mutually agreed-on intervention goals and objectives based on the critical
assessment of strengths, needs, and challenges within clients and constituencies.

14.Critically choose and implement interventions to achieve practice goals and enhance
capacities of clients and constituencies

15.Use interprofessional collaboration as appropriate to achieve beneficial practice
outcomes.

16. Critically analyze, monitor, apply and evaluate intervention and program processes
and outcomes to improve practice effectiveness at the micro and macro levels.

Student Learning Outcomes SWK 471 (Seminar)

Use professional roles and boundaries.

Demonstrate professional demeanor in behavior.

Use supervision and consultation.

Practice personal reflection and self-correction to assure continual professional
development.

Demonstrate effective use of peer consultation for professional practice.

Apply strategies of ethical reasoning to arrive at principled decisions.
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7. Describe themselves as learners and engage those with whom they work as
informants.

8. Discuss the forms and mechanisms of oppression and discrimination. Practice
personal reflection and self-correction to assure continual professional development.

9. Identify and resolve differences between personal values and professional values to
assure adherence to the NASW Code of Ethics in practice.

10.Identify informal and formal resource systems within a specific rural area.

11.Describe specific challenges of the rural context to the agency's social service
delivery system.

12.1dentify methods of handling dual relationships and if they occur, resolve them.

13.1dentify and help resolve client needs that are specific to rural settings (e.qg.,
transportation). Use professional roles and boundaries.

Student Learning Outcomes SWK 480 (Second Semester/Session of Field
Education)

The general purpose of the field practicum is to prepare the student for professional
practice at the generalist entry level, through observation and analysis of a variety of
learning experiences in a social work agency or human service organization setting.
The seminar provides a forum for integration of prerequisite theoretical and applied
course work with practice experience.

As this course is a continuation of SWK 470, many outcomes are also continued from
SWK 470. However, individualized activities and opportunities as well as seminar
activities and assignments will reflect the increased complexity of application expected
in the second semester of field practicum. Each student’s individual activities and
opportunities are negotiated at the beginning of the semester by the student and
Agency Field Instructor. These are presented in detail in the learning contract and form
the basis for the evaluation of field placement. Individual activities and experiences will
vary with the agency/program setting and needs. The following learning outcomes are
congruent with CSWE designated competencies and practice behaviors and for the
concurrent seminar.

1. Demonstrate professional social work behaviors including appropriate appearance,
written and oral communications, and effective use of supervision and has ability to
discuss the importance of continuing professional education and lifelong learning on
professionalism.

2. Use technology ethically and appropriately to facilitate practice outcomes.

3. Use supervision and consultation to guide professional judgment and behavior.

4. Apply and discuss an understanding of the importance of diversity and difference in
shaping life experiences in practice at the micro and macro levels.

5. Apply self-awareness and self-regulation to manage the influence of personal biases
and values in working with diverse clients and constituencies.

6. Apply their understanding of social, economic, and environmental justice to advocate
for human rights at the individual and system levels. Demonstrate professional social
work behaviors including appropriate appearance, written and oral communications,
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and effective use of supervision and has ability to discuss the importance of
continuing professional education and lifelong learning on professionalism.

7. Engage in practices that advance social, economic, and environmental justice.

8. Engage in critical analysis of quantitative and qualitative research methods and
research findings to inform and improve practice, policy, and service delivery.

9. ldentify and assess social policy at the local, state, and federal level that impacts the
well-being, service delivery, and access to social services.

10. Apply critical thinking to analyze, formulate, and advocate for policies that advance
human rights and social, economic, and environmental justice.

11.Use empathy, reflection, and interpersonal skills to effectively engage diverse clients
and apply knowledge of human behavior and the social environment and practice
context to engage with clients and constituencies.

12.Collect, organize, and critically analyze and interpret information from clients and
constituencies.

13.Develop mutually agreed-on intervention goals and objectives based on the critical
assessment of strengths, needs, and challenges within clients and constituencies.

14.Critically choose and implement interventions to achieve practice goals and enhance
capacities of clients and constituencies

15. Use interprofessional collaboration as appropriate to achieve beneficial practice
outcomes.

16. Critically analyze, monitor, apply and evaluate intervention and program processes
and outcomes to improve practice effectiveness at the micro and macro levels.
Apply social work ethical principles, listed in the National Association of Social
Workers’ Code of Ethics and manage personal values when working with client
systems.

Student Learning Outcomes: SWK 481 (Seminar)

1. Practice personal reflection, self-correction and self-care strategies to assure

continual professional development.

Analyze ethical problems and dilemmas using the NASW Code of Ethics standards.

Identify and resolve differences between personal values and professional values to

assure adherence to the NASW Code of Ethics in practice.

4. Distinguish, appraise, integrate multiple sources of knowledge, including research-
based knowledge, & practice wisdom.

5. Demonstrate effective oral and written communication in working with individuals,
families, groups, organizations, communities, and colleagues.

6. Use digital technology and communication strategies in professionally ethical ways.
Practice personal reflection and self-correction to assure continual professional
development.

7. Gain sufficient self-awareness to eliminate the influence of personal biases and
values in working with diverse groups.

8. Recognize and communicate understanding of the importance of difference, trauma,
and oppression in shaping life experiences.

9. Apply practices that advance social, economic and environmental justice.

10.Demonstrate use of practice experience to inform scientific inquiry.

11.Apply research evidence and skills to practice.
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12. Facilitate transitions and endings, e.g. of services with clients.

13.Demonstrate effective use of peer consultation for professional practice.

Description of Student Field Experiences, Schedules, and the Child

Welfare Certificate
2025-2026 Practicum Sites

Adoption Option, Inc.

All of the Above Hip Hop Academy

Anishnaabeg Child and Family Services

Central Michigan District Health Department

Clare County MDHHS

CMU Cares/Student Affairs

CMU Child Development and Learning Laboratory
CMU Sexual Aggression Services/Counseling Center
Community Mental Health for Central Michigan
Genesee County MDHHS

Gladwin County MDHHS

Great Lakes Bay Pride

Isabella County Child Advocacy Center

Isabella County MDHHS

Listening Ear Crisis Center

Mecosta/Osceola MDHHS

Michigan Works Region 7B Consortium/Re-Entry Success
Midland County Department of Health and Human Services
Montcalm Care Network-Mobile Crisis Department
Mt. Pleasant Housing Commission

NASW-Michigan

Renaissance Public School Academy

The Laurels of Mount Pleasant
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SWK 471 and 481 Seminars

Students enrolled in social work practicum must also participate in the field seminar, a
weekly in-class instruction provided by social work faculty. Requirements of the seminar
are provided in the course outlines for SWK471 and SWK481.

The seminars are intended to assist the student in the overall learning experience of
social work practice. This supports integration of prior course work, e.g., theories,
ethics, and strength-based assessment, with the practice experiences of the field
practicum setting. The seminar also provides the opportunity for the instructor to assist
students in completing necessary requirements of the placement, including
development of learning goals and objectives. In addition to the academic requirements,
the seminar provides a setting for students to engage in peer-to-peer learning regarding
the connection between their course work and the field experience.

Field Practicum Schedule

At Central Michigan University, the majority of students participate in a traditional two-
semester academic year field placement, which is a senior-year learning experience.
Field placements require about 14 hours of field learning activities per week in the
practicum setting during the academic year field experience. The assigned Agency Field
Instructor supervises these. The student shall accumulate a minimum of 200 hours for
each of two consecutive semesters, a total of at least 400 hours in the field experience.

Students are expected to remain in the field practicum through the entire semester even
when that will result in more than 200 hours during the semester. In general, students
are expected to be in field two days per week. In some cases, by mutual agreement of
the agency, student and if needed, field faculty, a student may be in field one full day,
then split the remaining time across multiple days. If a student participates in activities
at the field agency other than during the actual semester in which she is enrolled for
field, the student is participating strictly as a volunteer. No hours can be accumulated for
field education if the student is working in the capacity of a volunteer for the agency.
Hours may not be accrued toward the next semester of field education in advance of
that semester.

Consistent with CSWE accreditation standards, students who are placed with a Field
Instructor without the required social work credentials are required to participate in
regular generalist practice supervision with CMU social work faculty. This is in addition
to the supervision they receive at their agency with the purpose of reinforcing the social
work perspective. The Field Education Director will notify students of their assigned
faculty for this generalist social work practice supervision.



Pre-Placement Process (Before Field Begins)

What

Practicum Placement
Orientation

Practicum Application

Pre-Placement Forms
and Updated Resume

Pre-Placement
Interview

Agency Interest
Survey

Placement Notification

Schedule Placement
Interview

Placement Interview

Report on Placement
Form

Ongoing Contact with
the Agency

Affiliation Agreements
and Agency Forms

Agency Field
Instructor Kick-Off and
Training

When

Fall semester
before field begins

Fall semester
before field begins

Fall semester
before field begins

Fall semester
before field begins

Fall semester
before field begins

Spring semester
before field begins

Spring semester
before field begins

Spring semester
before the student
begins

Spring semester
before the student
begins

Spring semester
through placement
begin date

Spring semester
through placement
begin date

Near the beginning
of the fall semester
(typically the first
week in August)

How

On-campus, in-
person
meeting(s)

Assignment
posted in
Blackboard

Assignment
posted in
Blackboard

In-person or
Virtual Meeting

Online survey
distributed via
email

Notice

distributed via
email

Phone or email

At the agency
(in-person or
virtual meeting)

Via email

Phone or email

Email

On-campus, in-

person meeting

Who

All students preparing for the next field
cohort and the Field Education Director

Student

Student

Student and Field Education Coordinator

The social work program distributes surveys
to potential placement agencies about BSW
placements for the upcoming summer and
academic year.

Social work program emails student and
Field Agency Instructor

Within 2 weeks of receiving notice, the
student contacts the agency to schedule an
interview

Student and potential Agency Field
Instructor

The Agency Field Instructor completes the
form and returns it to the social work office.
The student should assist with this process
when needed.

Once placement is approved, students must
contact their Agency Field Instructor
regularly to discuss the start date, schedule,
and any tasks that must be completed in
advance.

Social work staff contact agencies to set up
or update affiliation agreements and agency/
Agency Field Instructor data forms.

Agency Field Instructors and Field

Education Director with other social work
faculty as needed.
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Field Schedule 2025-2026 Academic Year

Semester One (Fall)

Mandatory Field
Education Meeting

Learning Contract

Be sure it is signed!

Field Site Visit

Mid-Year Assessment

Semester Ends &
Practicum Concludes

Semester Two (Spring)

Learning Contract
Be sure it is signed!

Field Site Visit

Spring break begins
Classes resume

Agency Field Instructor
Appreciation Event

Year-End Assessment

Year-End Evaluations

Semester Ends &
Practicum Concludes

Due Date

September 3, 2025
convocation ceremony
that begins at 5:30 pm

4th Friday of the
Semester
September 19, 2025

During Semester

End of Semester
December 5, 2025

December 13, 2025

Due Date

4th Week of Semester
February 6, 2026

During Semester

Saturday, March 7, 2026
Monday, March 15, 2026

TBD

End of Semester
May 1, 2026

End of Semester
May 1, 2026

May 9, 2026

Where

On campus —
CMU Park Library
Auditorium

To Field Seminar
Instructor

Virtual Meeting
with Student,
Agency Field
Instructor, and
Field Coordinator

Online SWEAP
Instrument

No fieldwork after
this date

Where

To Field Seminar
Instructor

Virtual Meeting
with Student,
Agency Field
Instructor and
Field Liaison

Bovee UC
Rotunda

Online SWEAP
Instrument

Online Qualtrics
Instruments

No fieldwork after
this date (unless
pre-arranged with
faculty)

Who

Student attendance required

Student responsible for
signatures and delivering

Student coordinates
scheduling with input from
Field Director

Agency Field Instructor
completes and reviews it with
the student before submitting

Who

Student Responsible for
signatures and delivering

Student coordinates
scheduling with input from
Field Director

Student attendance required

Agency Field Instructor
completes and reviews it with
the student before submitting

Students and Agency Field
Instructors Complete separate
practicum evaluations
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Block Placement (Summer Field)
Completion of Hours

The block consists of two summer sessions, each six weeks long. In the field
placement, 200 hours of instructional time are required in each session (400 hours
total). Students are expected to be at the placement four or five days per week to
ensure the immersion experience needed for learning during the block placement.

Like the regular academic year, each session will include a weekly schedule of in-class
instruction (SWK 471 & 481). Due to the compressed timeframe of the summer field
experience, students may be expected to attend multiple seminars per week.

SWK 421WI Social Work Practice Il

The third practice course is taken concurrently with field education. Times for this class
will be arranged across the twelve weeks of summer field education.

SWK 450WI Social Welfare Policy Il

Taken immediately before the summer in which the student enters the summer block
placement.

Workload Expectations

The summer block for field education is intensive. Students seeking to complete field
education in the summer are expected to be able to focus on their learning during this
critical experience. An estimate of the contact time required for field practicum, the field
seminar, and SWK 421WI is about 45-50 hours per week all summer. Additional time is
needed to complete the course requirements for the seminar and SWK 421WI. Thus,
students expecting to take additional courses or work full-time are unlikely to be allowed
to complete field education in the summer block.

Students needing to work more than a few hours weekly will rarely be eligible for
summer field. If they have questions, students should consult their advisor or the field
director about the appropriate workload during the summer block field practicum
experience.

Additionally, the field experience is typically a daytime activity because of the activities
needed for learning and due to the availability of Agency Field Instructors. Other
obligations must allow the student to be in the field practicum during the hours deemed
most appropriate by the Agency Field Instructor.
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Field Schedule Summer 2026 (Block Placement)

Session One

Summer Session |
Begins

Learning Contract
Be sure it is signed!

Field Site Visit

Mid-Year Assessment

Semester Two (Spring)

Summer Session Il
Begins

Learning Contract

Summer Field
Celebration (In-Person)

Year-End Assessment

Year-End Evaluations

Summer Sessions End &
Practicum Concludes

Due Date

Monday, May 18, 2026

4th Friday of Summer |
June 12, 2026

During Session

End of Session |
June 25, 2026

Due Date

Monday, June 29, 2026

4th Friday of Summer Il
July 24, 2026

TBD

End of Session Il
August 6, 2026

End of Session Il
August 6, 2026

August 6, 2026

Where

To Field Seminar
Instructor

In-Person or virtual
Meetings with
Student, Agency
Field Instructor,
and Field
Coordinator

Online SWEAP
Instrument

Where

To Field Education
Director

TBD (local
restaurant)

Online SWEAP
Instrument

Online Qualtrics
Instrument(s)

No fieldwork after
this date (unless
pre-arranged with
faculty)

Who

Student responsible for
signatures and submission

Student coordinates
scheduling with input from
Field Director

Agency Field Instructor
completes and reviews it
with the student before
submitting

Who

Student Responsible for
signatures and submission

Student attendance
required

Agency Field Instructor
completes and reviews it
with the student before
submitting

Students and Agency Field
Instructors Complete
separate practicum
evaluations
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Child Welfare Certificate

Social work majors can earn a child welfare certificate (CWC) endorsed and regulated
by the Michigan Department of Health and Human Services (MDHHS), the agency
charged with protecting Michigan's children and strengthening their families. MDHHS
and private agencies across Michigan give hiring preferences for CWC graduates. In
most cases, graduates with the CWC will be able to waive a portion of the State of
Michigan's required new worker training.

Most social workers must understand child welfare systems and issues, regardless of
their practice area. Therefore, students who do not pursue the child welfare certificate
will still benefit from taking child welfare courses and training. Such benefits include:
e Being better prepared to advocate for your clients.
e A comprehensive understanding of the child welfare and legal systems
empowers you to navigate these complex systems confidently.
« Learning about trauma, attachment, abuse/neglect, child development, parenting
styles, testifying in court, and engaging with clients in the child welfare system.

If interested in learning more about the child welfare certificate, students should attend
one of the CWC meetings held near the beginning of each semester. You may also
contact our office for more information or speak to your social work advisor about the
CWC option.
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Child Welfare Certificate Requirements

Social Work Program, Anspach 034, Mount Pleasant, Ml 48859
E-mail: swk@cmich.edu | Phone: 989-774-2690 | Text: 989-209-7847

To obtain the Child Welfare Certificate, students must complete the requirements for a BSW degree.

Requirements for the Child Welfar ifi

Admission Requirements

Application - Students need to fill out an online application for the
Child Welfare Certificate, preferably when they apply to the Social Work
Program. The earlier an application is received and processed, the
higher the likelihood that courses and trainings can be integrated in a
student’s schedule with little impact to their course load.

Interview - Students may be asked to complete an interview with
CWC/Title IV-E faculty to assess their appropriateness for the program.

Retention and Termination Standards

Students are required to take training, courses, and related pre/co-
requisites as revised to meet the certificate requirements.

Students must meet with a CWC advisor once per semester while
pursuing the certificate.

Students must be placed in a child welfare agency for their internship
placement.

Additional Courses Required
SWK 305 - Overview of Child Welfare

Training Required

Trainings will be provided by organizations with expertise, online
modules, readings with applications, etc. and will be provided at no
cost to the student. If a student feels that a particular course they

have taken fulfills these requirements, they will need approval for
substitution from their CWC advisor.

Substance Use Disorders

Domestic Violence/Interpersonal Violence

Sexual Abuse and Normative Sexual Development
Crisis Intervention

Suicide Prevention

Case Management and Assessment

Self-Care

Other Requirements for Child Welfare Certificate

Completion of the Intercultural Development Inventory (this occurs
during BSW students’ junior or senior year as a part of the Social Work
program)

Recommended Courses for Child Welfare Certificate Students
These courses are not required for a BSW or CWC but are
recommended if students have elective credits or are part of a minor
the student is pursuing. As courses are developed that meet criteria for
child welfare knowledge/skills we will update this list.

HDF 110 - Oppression: Roots and Impact on Human Development in
the United States

HDF 212 - Families in Cultural Perspective

PSY 350 - Clinical Interviewing and Counseling

Please review the educational requirements of a BSW provided at
https,//www.cmich.edu/academics/colleges/liberal-arts-social-sciences/depariments/politics-society-justice-public-

service/social-worky/student-resources
Or by meeting with an Academic or Social Work advisor

Central Michigan University
Social Work Field Education Manual |September 2025 | pg. 31


mailto:swk@cmich.edu
https://www.cmich.edu/academics/colleges/liberal-arts-social-sciences/departments/politics-society-justice-public-service/social-work/student-resources
https://www.cmich.edu/academics/colleges/liberal-arts-social-sciences/departments/politics-society-justice-public-service/social-work/student-resources

Core Competencies and Practice Behaviors: The Student Learning
Contract

Field Practicum Core Competencies and Practice Behaviors (Learning Contract)

The Learning contract is designed to be an evolving document, to provide guidance and
structure to the student’s learning experience. It is developed around the core generalist
practice competencies that are designated in the 2015 Educational Policy and
Accreditation Standards by the Council on Social Work Education (CSWE). The core
competencies and measurable behaviors identified and designated by CSWE were
developed from knowledge, values, and skills that are consistent with Accredited BSW
Program Objectives. The goal of the outcome approach is for the student to
demonstrate the integration and application of the competencies in their practice. The
10 core competencies (9 designated by CSWE and 1 developed to address the rural
context of our program) as well as operational behaviors are listed in the Learning
Contract for the Student. An important element of this process is the active participation
of the student and the Agency Field Instructor in assessing individualized student
needs, and in identifying and developing activities and opportunities available at the
field agency to allow the student’s learning to occur.

The student and the Agency Field Instructor must sign the learning contract. These
signatures indicate agreement on the specific terms of the placement and are the basis
for each semester’s evaluation. The learning contract is due to the Field Education
Director by 5:00 Friday of the fourth week of the semester. See pages following this
section for learning contract guidelines.

Evaluation of student performance is conducted each semester using the learning
contract as a basis. This evaluation is collaborative, allowing the student to conduct a
self-assessment narrative of activities completed that demonstrate achievements
toward attainment of practice behaviors and then providing Agency Field Instructor
feedback to the student.

To move toward increased demonstration of evidence-based social work education and
practice, the program uses an instrument designed by the Social Work Education
Assessment Project (SWEAP) for assessing students’ attainment toward competencies.
Further information about SWEAP can be found in the evaluation section below. This
assessment instrument will be used at the midterm (end of first semester) and a final
evaluation at the end of the field experience. These are due on the final Friday of the
academic semester. The dates are on the schedule distributed each year.

Development of the Learning Contract

An outline of the required Core Competencies and behaviors is included in the section
that follows. Using these as a base, the learning contract is developed by each student
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and Agency Field Instructor. Students and Agency Field Instructors will develop unique
learning activities to assist the student in achieving competence in all practice
behaviors. In a few situations, a specific practice behavior may be unattainable within
the first semester. In such cases, the student and/or Agency Field Instructor should note
this in the learning contract, and the Field Faculty Liaison will address this during the
first agency visit.

For each core competency, a set of practice behaviors is identified that will demonstrate
achievement of the competency. Together, the student and Agency Field Instructor
develop activities and opportunities for the practice behaviors. Some activities may
address several practice behaviors; however, it is important to be mindful of students’
current level.

The learning contract guidelines provide the student and Agency Field Instructor with
the means to structure the learning experience consistently. They also provide the field
liaison with important information for assisting the Agency Field Instructor and student
during the field experience. Lastly, this document is the basis for the semester-end
evaluation.

The student and Agency Field Instructor are expected to work together to develop the
learning contract. This process begins during the first week of the semester for fall and
can begin for spring during the final evaluation of the fall semester. Field seminars meet
weekly each semester to assist the students as needed. In addition, the Field Education
Coordinator and Director are available to assist as needed.

Core Competencies and Behaviors
Competency 1: Demonstrate Ethical and Professional Behavior

Social workers:

e make ethical decisions by applying the standards of the NASW Code of Ethics,
relevant laws and regulations, models for ethical decision-making, ethical
conduct of research, and additional codes of ethics as appropriate to context;

e use reflection and self-regulation to manage personal values and maintain
professionalism in practice situations;

e demonstrate professional demeanor in behavior; appearance; and oral, written,
and electronic communication;

e use technology ethically and appropriately to facilitate practice outcomes; and

e use supervision and consultation to guide professional judgment and behavior.

Competency 2: Engage Diversity and Difference in Practice

Social workers:
e apply and communicate understanding of the importance of diversity and
difference in shaping life experiences in practice at the micro, mezzo, and macro
levels;
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e present themselves as learners and engage clients and constituencies as
experts of their own experiences; and

e apply self-awareness and self-regulation to manage the influence of personal
biases and values in working with diverse clients and constituencies.

Competency 3: Advance Human Rights and Social, Economic, and Environmental
Justice

Social workers:
e apply their understanding of social, economic, and environmental justice to
advocate for human rights at the individual and system levels; and
e engage in practices that advance social, economic, and environmental justice.

Competency 4: Engage In Practice-informed Research and Research-informed Practice

Social workers:
e use practice experience and theory to inform scientific inquiry and research;
e apply critical thinking to engage in analysis of quantitative and qualitative
research methods and research findings; and
e use and translate research evidence to inform and improve practice, policy, and
service delivery.

Competency 5: Engage in Policy Practice

Social workers:
e |dentify social policy at the local, state, and federal level that impacts well-being,
service delivery, and access to social services;
e assess how social welfare and economic policies impact the delivery of and
access to social services;
e apply critical thinking to analyze, formulate, and advocate for policies that
advance human rights and social, economic, and environmental justice.

Competency 6: Engage with Individuals, Families, Groups, Organizations, and
Communities

Social workers:

e apply knowledge of human behavior and the social environment, person-in-
environment, and other multidisciplinary theoretical frameworks to engage with
clients and constituencies; and

e use empathy, reflection, and interpersonal skills to effectively engage diverse
clients and constituencies.

Competency 7: Assess Individuals, Families, Groups, Organizations, and Communities

Social workers:
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collect and organize data, and apply critical thinking to interpret information from
clients and constituencies;

apply knowledge of human behavior and the social environment, person-in-
environment, and other multidisciplinary theoretical frameworks in the analysis of
assessment data from clients and constituencies;

develop mutually agreed-on intervention goals and objectives based on the
critical assessment of strengths, needs, and challenges within clients and
constituencies; and

select appropriate intervention strategies based on the assessment, research
knowledge, and values and preferences of clients and constituencies.

Competency 8: Intervene with Individuals, Families, Groups, Organizations, and
Communities

Social workers:

critically choose and implement interventions to achieve practice goals and
enhance capacities of clients and constituencies;

apply knowledge of human behavior and the social environment, person-in-
environment, and other multidisciplinary theoretical frameworks in interventions
with clients and constituencies;

use inter-professional collaboration as appropriate to achieve beneficial practice
outcomes;

negotiate, mediate, and advocate with and on behalf of diverse clients and
constituencies; and

facilitate effective transitions and endings that advance mutually agreed-on
goals.

Competency 9: Evaluate Practice with Individuals, Families, Groups, Organizations, and
Communities

Social workers:

select and use appropriate methods for evaluation of outcomes;

apply knowledge of human behavior and the social environment, person-in-
environment, and other multidisciplinary theoretical frameworks in the evaluation
of outcomes;

critically analyze, monitor, and evaluate intervention and program processes and
outcomes; and

apply evaluation findings to improve practice effectiveness at the micro, mezzo,
and macro levels.

Writing the Learning Contract

Objectives of Student Learning Contract
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I.  To assist the student in demonstrating the ability to construct a plan that states
learning goals in specific student performance and skill in the social work practice
behaviors. There should be measurable outcomes for student learning.

IIl.  To ensure student learning contract activities meet student and agency needs.

lll.  To provide adequate opportunity for student social workers to develop needed
generalist practitioner skills.

Ten core competencies are identified. For each competency, specific behaviors are
identified. The learning contract consists of:

1. Stating activities for each behavior listed for designated competencies. The
behaviors actually state what the student should learn. These should be tailored to
the activities and learning environment of the agency/program and student needs.
Activities developed for the first semester will often be continued into the second
semester of the field, with new or additional tasks during the second semester. In
general, the expectation is that the complexity of skill and the sequence of activities
and tasks to be completed will increase in the second semester. For example, a
student might identify the practice behavior of advocacy relevant to a client or the
program’s goals with an activity such as “observe a staff member conducting
advocacy with a client system’ during the first semester. In the second semester, the
activity might remain the same, but the activity would be related to the student
conducting advocacy.

Student activities must be measurable to be useful and appropriate for evaluation.
The SMART guideline may be used to develop student activities, experiences, and
opportunities:
e Specific
Measurable
Achievable
Reliable
Timeframe

2. Specify a sequence of tasks or activities by which the student will experience the
learning.

3. ldentify the means by which the evaluation will occur. This step is important to
assure that the intended outcome is assessed. It is expected that for some but not
all objectives, the student will do a self-assessment at the beginning of the semester
(pre-test) and will do a second self-assessment (post-test) at the end of the
semester. The evaluation should avoid simple self-report, although it is important for
students to be self-reflective. Evaluation should be both (a) whether the student
completed expected tasks, and (b) more importantly, whether the student achieved
learning as stated in the student activities. If the learning to be accomplished or
pursued is not clear, then the activities should be rewritten.
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The Field Faculty Liaison will provide you with the learning contract as part of your
seminar.

The Learning Contract will be submitted to the students’ SWK 471/481 Field Liaison by
the fourth week of the semester.

Central Michigan University
Social Work Field Education Manual |September 2025 | pg. 37



Evaluation of Student and Field Experience
Evaluation of Student Practicum Performance
Purposes of Evaluation

Evaluation of student performance in the field experience is integrated with the student
learning contract. It also serves, in aggregated form, as part of the program’s
evaluation. This integration for individual students serves several purposes. First, it
provides students with an immediate context for understanding the importance of an
evidence-based approach to social work practice. Second, it gives students the
opportunity to learn skills needed for conducting accountable professional practice and
programs. Third, it provides mechanisms for all individuals involved in the field
experience to provide feedback to others. This feedback, in turn, is essential to student
professional development, improvement of the Social Work Program as a whole and
specifically the field component of the program, and improvement of the field placement
itself. Finally, the design of the learning contract and evaluation of the student serves as
a model for the client-social worker planning and outcome evaluation process, providing
both an objective mechanism for evaluating students and a skill-building exercise
related to client services for the student.

Field Liaison Reports

The faculty members who serve as field liaisons maintain a written log of their contacts
and site visits with students and Agency Field Instructors throughout the semester. The
log includes date, contact person, type of contact, and any relevant information. These
records are completed electronically and kept in the Field Office at Central Michigan
University. Individual records for students are placed in the student field file, which is
kept in the field office.

Evaluation of Student Performance: Tools

Evaluation of student placement performance and competency attainment is an
ongoing, goal-directed process within social work education and supervision. Thus, the
informal evaluation process begins with discussion and negotiation of the student’s
individual learning activities for the learning contract. It also includes the mid-year
evaluation of progress toward competencies and practice behaviors. Mid-year
evaluation is conducted using SWEAP. In addition, the Agency Field Instructor meets
weekly with the student to review the learning contract/activities, monitors progress in
addressing and meeting competencies through assigned activities and may review the
weekly journals completed by each student.

The CMU social work program now uses the SWEAP assessment instrument for both
mid-year (semester 1) and final (semester 2) evaluation (Appendix E). These are the
formal assessment and evaluation of the student’s competency, determining their
overall competency determining whether they receive credit for the field practicum
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(SWK470 and SWK480). Evaluation of the student’s movement toward competent
practice based on the learning contract should be ongoing and occur in the
regular/weekly meetings between agency supervisor and student intern. This is
reflected in the student journals and evaluated by the field liaison.

Due Friday of 15th week of each semester:

1. Mid-Year Evaluation (student and Agency Field Instructor complete, due at the
end of first semester)

2. Year End Evaluation (student and Agency Field Instructor complete, due at the
end of second semester)

Evaluation includes sharing the above data with students and the Central Michigan
Social Work Program. Additionally, the Field Faculty Liaison will make at least one
agency site visit over the two semesters and may have up to two visits across the field
experience. Determination of the timing of the field visits is contingent upon the needs of
individual students and Agency Field Instructors. During the site visits, the field liaison
may engage in such activities as reviewing the learning contract and progress toward
competencies and practice behaviors, listening to student case presentations,
discussing seminar assignments related to the actual placement, reviewing
expectations, and addressing any concerns of student or Agency Field Instructor.

Site Visits

Monitoring the progress of students in field education is an important step in ensuring
generalist practice competencies are met. Monitoring involves scheduled site visits,
journal submissions, peer consultations and formal evaluation. The program is
committed to supporting student learning in the field practicum and providing Agency
Field Instructors the information they need to guide and mentor students. Site visits are
scheduled at the beginning of each semester of Field Education and available to
Agency Field Instructors as requested. Faculty liaisons meet face-to-face or virtually (as
requested) with Agency Field Instructors. Site visits may include, but are not limited to,
the following:

e Orientation to agency and practicum including roles (student, supervisor, liaison,
director)

e Practicum schedule

e Completion of practicum paperwork (if not previously completed)

e Weekly supervision

e Tips for creating Learning Contract

e Student progress toward learning outcomes

e Progress toward offering opportunities across all competencies.

e Student learning style

e Issues/concerns to date
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In addition, all Agency Field Instructors have access to a Microsoft TEAMS site,
managed by the CMU Social Work program staff. The TEAMS site contains general
information about the Field Education process including evaluations, trainings, and
sample learning contracts.

Intercultural Development Inventory

Evaluation of student competency includes work both in and out of Field Education
and/or the agency. Successful completion of the Field Education experience includes
work in the senior-level practice classes as well as additional assessments and tools
utilized by the social work program to enhance the student experience. The Intercultural
Development Inventory is a tool used by the program to assist students in the
development of cultural competency. This instrument will provide students with a better
understanding of themselves as they interact with people across differences. The IDI is
an online tool that assesses intercultural competence — the capability to shift cultural
perspective and appropriately adapt behavior to cultural differences and commonalities.
Each social work major will complete the inventory using the pre-test/post-test model
(one at the end of the junior year and one at the end of the senior year). As part of Field
Education (SWK 470/480) and the Professional Seminar (SWK 471/481) students will
meet in a personal consultation with Professor Lissa Schwander who is a trained IDI
consultant/Qualified Administrator for the IDI. Students will be required to incorporate
this work into the field experience/learning contract. For more information about the
Intercultural Development Inventory, please visit www.idiinventory.com

Credit/No Credit

The learning contract, which identifies core competencies, practice behaviors, and
activities, forms the basis for the evaluation. The student and Agency Field Instructor
collaboratively complete the evaluation of learning. The student will write a narrative of
achievements completed toward each practice behavior in “Activities” area, clearly
identifying how the practice behavior was met. The Agency Field Instructor will also
complete a narrative and rating of quality of work completed toward practice behaviors
and competencies. This narrative discusses activities, both listed and unlisted in the
learning contract, which contributed to the learning that occurred. The evidence of
learning should be included. Activities planned but not achieved should also be
addressed, but students should not be penalized for failure to complete tasks that were
planned but not available for reasons outside their control.

The method of evaluation is both narrative and rating scale and any evidence toward
achievements should be referenced. The narrative should be sufficiently detailed to
make clear the final recommendation. To assist the student and Agency Field Instructor
in establishing continuity from one semester to the next, it is suggested at the time of
evaluation for the first semester; the learning contract for the second semester could be
started.
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In addition to the narrative, the following are required elements: the credit/no credit
determination, the number of hours completed (must be at least 200), and BOTH
Agency Field Instructor and student signatures. Credit/no credit will not be recorded for
a student if these are missing. The student signature on the evaluation indicates receipt
of the evaluation; in the event of an unreconciled disagreement, the student is entitled to
submit an explanatory addendum to the evaluation, which the Agency Field Instructor
should review and sign.

Evaluation of Field Practicum Setting

Agency Field settings are evaluated on an ongoing basis. At the end of the academic
year or summer block, students complete an assessment tool to evaluate the practice
site's quality and recommend whether to further placement at the agency. This
evaluation is conducted via an online survey using Qualtrics. The Agency Field
Instructor also completes an evaluation, primarily focusing on the relationship and
support from the social work program faculty/staff. Additionally, a section provides
information about whether they could provide the types of experiences required and
expected for social work students. Both instruments can be found in Appendix E. The
Field Education Director reviews and monitors feedback and makes determinations
about the continued use of an agency setting as a Field Education site and/or to identify
ways to assist the Field Agency in improving the quality of the placement and/or
improving learning opportunities for students.
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Policies and Procedures
Professional Conduct

The field practicum is the professional practice sequence. Enrolled students are
expected to demonstrate professional conduct in the practicum placement and
seminars.

Field Practicum Attendance

Students are expected to be punctual and in attendance at the field practicum site as
scheduled. They are expected to notify the agency prior to the beginning of the workday
if they will be absent or late due to iliness or serious emergencies. The equivalent of 16
hours of absence from field practicum per semester or block period may be permitted
each term for compelling reasons, providing the time is made up. The Agency Field
Instructor is asked to notify the Field Education Director of excessive absences, as this
is an area of potentiCal concern regarding student performance. If students lose
considerable field practicum time during a semester, they may receive an incomplete,
with timeframes for completion of the hours to be negotiated by the Field Education
Director and the Agency Field Instructor. The Agency Field Instructor and Field
Education Director will determine what action to take if there are significant absences
and/or chronic lateness on the part of a student.

Students must be enrolled in courses to be at the agency; therefore, beginning field
placement prior to the start of the fall semester is not allowed. In addition, students may
not be at their agencies over the semester break, approximately mid-December to the
beginning of January. Students in employment-based field settings cannot accrue field
hours during this break. Students may be in their agencies during mid-semester breaks
such as fall/spring wellness breaks and spring breaks. Time off during these breaks
must be discussed and negotiated with supervisors.

Important: Students cannot receive credit for field practicum until they have
completed the required number of clock hours.

Client Service Continuity Policy

Prior to the beginning of placement in the field practicum setting students and Agency
Field Instructors should discuss agency expectations for student availability during
semester breaks. An agreement should be made during the initial interview between the
student and the Agency Field Instructor. Whenever the student and the Agency Field
Instructor have agreed that the student will continue to provide services in the agency
during semester breaks, the student must inform his/her Field Faculty Liaison of the
intention to continue with client contact. The liaison must also be informed about the
arrangements for liability coverage during semester or holiday breaks at this time.
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Students are expected to develop and maintain significant and meaningful relationships
with agency clients and/or other constituents during their field placements. Because
commitment to the clients is the primary responsibility of the social work practitioner
(see appendices for the NASW Code of Ethics), some flexibility in academic scheduling
may be required of students during time when the University designates a holiday or
semester break. Although scheduled exams take precedence over field instruction,
students are expected to consider client needs when scheduling absences from
agencies during semester breaks.

Semester breaks are an important time for students to rest, spend time with significant
others and attend to non-academic obligations. The Program intends for all students to
have breaks between semesters. Students are not required by the Program to maintain
a presence In the field agency during semester breaks, although students in school
settings which have a separate spring break schedule may be expected to complete
field hours during the Central Michigan University spring break, but not the school’s
break.

Students are covered by the University’s comprehensive liability insurance while
engaged in field instruction administered by the Social Work Program. Coverage is in
effect whenever students are working toward completion of academic credit for which
they are currently registered. University liability coverage is not in effect beyond the
official end of a semester unless the student has received an “Incomplete” for the prior
semester and is working to complete field requirements. Unregistered students who
continue to provide services in agencies during semester breaks are not covered under
the University’s general liability protection.

To be protected by liability insurance during semester breaks students must be:

A. Working toward completion of an “Incomplete”; or
B. Working as an agency volunteer under the agency’s liability coverage, if any.

Involvement with the Criminal Justice System

Many agencies routinely request background checks on student interns and employees.
Students in the BSW program should be aware that problems with the law, even things
that may have been expunged or may have occurred while a minor may be considered
when deciding to accept a student for placement or a social worker from securing
employment. Some types of prior convictions may make it difficult to practice in social
work or at least in certain areas of social work.

If you have had ANY involvement with the legal system, consulting with your social work
advisor, the state board of social work licensure and/or possibly an attorney might be
advisable. It is important, if you are asked about your prior history of any criminal
charges against you by an agency, to be as honest as possible in presenting such
information. Students have been refused field practicum placements because they did
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not disclose records. Their failure to disclose that information (not necessarily the nature
of the conviction itself) precluded the student’s involvement in that agency.

If a student’s involvement with the criminal justice system becomes a barrier to securing
an appropriate practicum placement, the program is not obligated to ensure that the
student is able to complete the practicum and, therefore, the BSW.

Life Experience Credit Policy

The Central Michigan University Social Work Program does not provide credit for life
experience or previous work experience. The Council on Social Work Education
prohibits granting credit for life experience for the professional core courses of the field
practicum. Students may, however, test out of a select set of courses in the general
education block. In keeping with college policy, these courses are limited and are
determined by individual departments. Thus, the Social Work Program does not provide
for any life experience or previous work experience credit within the major.

Policy Regarding Placement in Agencies in Which Students Are Employed

Use of current employment for practicum placement is difficult. Practicum requires
Students to be discouraged from seeking to use their place of employment as a field
practicum since a concern exists as to whether the student will have educational
experience or continue on in the capacity of an employee of the agency. This could
create a conflict of interest and seriously jeopardize the educational component of the
experience. However, in some situations a placement at the agency in which a student
is employed may be deemed appropriate educationally and logistically feasible.
Decisions regarding use of place of employment for Field Education are made on a
case-by-case basis and are not guaranteed.

Before a student may be placed in an agency where they are employed, the following
are necessary:

1. The student must be assigned, for the hours counted for practicum, to an entirely
new function in the agency, preferably in a different program. This function must
meet the requirements set out elsewhere regarding what is acceptable to the
Social Work Program, including availability of 400 hours of appropriate activities.

2. The Agency Field Instructor may be the supervisor of regular employment;
however, supervision of practicum must be separate from supervision from
employment. Practicum supervision must be scheduled regularly and focused on
the fulfillment of the Learning Contract including addressing competencies and
practice behaviors. If the student’s regular supervisor is also assigned as the
Field Supervisor, the student will be assigned to generalist social work practice
supervision provided by the Social Work Program.
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3. The Agency Field Instructor would meet the credential requirements for Agency
Field Instructors and be willing to attend field practicum training sessions as
scheduled.

The student will meet and complete all other requirements of the field practicum.
In the event the student loses their employment and therefore their practicum
placement, a new placement will need to be secured. Faculty will assess, based
on the circumstances and situation, how many of the hours secured to that point
will be counted toward the minimum requirement of 200 hrs./ semester.

ok

Performance Difficulties for Students in Field Practicum

If the Agency Field Instructor perceives at any time that the student manifests field
practicum performance difficulties, these should be discussed with the student directly.
If the difficulty is severe and/or if the situation does not improve in a reasonable amount
of time, the Agency Field Instructor should contact the Field Faculty Liaison to discuss
the situation. Generally, the field liaison will schedule a conference with the student and
the Agency Field Instructor to discuss the difficulties. The Agency Field Instructor, Field
Faculty Liaison, and the student may choose to execute a written, signed corrective
action plan. The Field Faculty Liaison may also elect to refer the student to the
Academic Progress Review Committee of the Social Work Program and/or to apply
other actions as outlined in the student concerns regarding placement herein. In
addition, other response options may be considered. Collaboration and solution finding
methods shall be used as much as possible.

Expenses
Expenses related to intern practice responsibilities will ordinarily be met by the student.
In some cases, the Agency reimburses students for travel or other expenses.
Agreements about student expenses should be discussed in the pre-placement
interview and agency orientation.

Student Concerns Regarding Placement

If the student perceives that their learning needs are not being met, the following
procedures should be followed:

1. The student should discuss the issue with the Agency Field Instructor.

2. If there is no resolution, the student shall contact the Faculty Liaison/Field
Director.

3. The Faculty Liaison/Field Director shall meet with the student and Agency
Field Instructor within ten calendar days to identify the problem areas.

4. A written report summarizing the problem areas and the course of agreed
actions shall be prepared by the Field Director.

5. If the difficulty continues, the Faculty Liaison/Field Director will organize a

review with the Social Work Program Director, the Agency Field Instructor,
and the student. This review will determine whether to continue the
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placement with agreed-upon goals and actions or relocate the student to a
different practicum setting.

Grading

While the Agency Field Instructor recommends credit/no credit for the field practicum,
program faculty retain the final decision regarding grading. Grading decisions are based
on the credit/no credit determination and achievement toward competencies and
practice behaviors for students in field placement. The evaluation submitted by the Field
Education Director and/or Faculty Field Faculty Liaison are confidential and exist as
privileged information of the agency, faculty members, and the student unless the
student files a grade grievance of the field practicum. In that case, evaluation
information is made available to others responsible for determining the outcomes of the
grievance.

Students on probation from the Social Work Program must complete all conditions set
forth in their probation letter to receive” credit” in SWK 470 or SWK480.

Field Practice Loads

The key purpose of the field practicum is education, not service. Hence, practice loads
must be selective to allow adequate time for evaluation and reflective learning.

Remuneration

Students may, in some cases, receive a stipend during their field practicum. This is
considered to be a different situation than an employment-based practicum. This is to
be discussed in advance with the Field Education Director to ensure that there are no
conflicts of interest in doing so. Students may not charge client fees other than those
that may be usual for the agency to charge. Where stipends or other forms of
compensation are available, the agency must be clear that the stipend is for the field
practicum, and that students are not to be considered regular employees subject to
employee expectations and regulations. Students are under the guidelines of the field
practicum expectations and requirements only, as directed by the Agency Field
Instructor.

Liability Insurance

Central Michigan University provides general liability coverage for social work interns on
practicum practice assignments. The policy covers bodily injury, property damage, and
malpractice insurance.

CMU liability insurance does not include coverage for students driving their personal
automobile. Students are required to provide evidence of automobile insurance to the
program. In the event a student chooses to utilize their own vehicle for their own
transportation while at the practicum, they must provide proof of adequate insurance to
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cover legal liability. Students should not be transporting clients in their own personal
vehicles. If transporting clients is required by the internship, students are expected to
have access to an agency vehicle.

Adherence to Agency Policy and Waiver of Liability

Social work students participating in field education are engaged in an educational
endeavor and are not considered employees of the university or the agency in which
they are placed. Field Education (SWK 470 and SWK 480) are courses for which
students receive four credits per semester. Students are not considered agency
volunteers nor, as noted above, agency employees. All students participating in Field
Education will sign a Waiver of Liability Form, acknowledging the above and releasing
both the university and the agency from the risks associated with Field Education. The
Waiver of Liability can be found in Appendix F and must be signed and returned to the
office before the practicum experience begins.

Student interns are expected to adhere to agency policies in the agency in which they
are placed.

Safety Policy

Social work faculty discusses safety issues in social work coursework, but the
information is very brief and annotated. It is expected that Agency Field Instructors will:
1) assess the student’s knowledge of safety issues; and 2) discuss safety concerns and
agency policies related to safety issues. Students with specific safety concerns should
contact the Field Faculty Liaison for further discussion and guidance.

Safety issues include emergency procedures on and off agency premises, potential
health risks in the work environment, and the need for vaccinations, health screenings,
and physicals. The student is responsible for any costs for these procedures and
checkups beyond those covered by the agency. Students are expected to maintain
health insurance during the course of their field practicum and to inform Agency Field
Instructors of any health conditions that could potentially affect students’ performance of
duties in field. The CMU Social Work Program will not be held responsible in the event
of a safety related matter.

On an ongoing basis, Agency Field Instructors will assist students in developing skills to
assess the potential dangers of interacting with clients and communities and provide
instruction on how to diffuse these situations if possible and to assure access to
appropriate assistance when needed. Students are not permitted to be in the agency
without a qualified supervisor available for supervision. Students are not allowed to
make unsupervised home visits within the first six weeks of field placement. At the end
of six weeks, students may make unsupervised home visits if the following criteria are
met: the client is known to the agency and poses a minimal risk to the student’s safety;
the neighborhood surrounding the client’'s home is deemed safe for travel during the
hours of the scheduled visit; the student has demonstrated an understanding of safety
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procedures for community travel and assessing the safety of a home environment; and
the student has demonstrated the ability to use professional skills and judgments in the
face of unanticipated events. It is the right of social work students to defer performing an
unsupervised home visit due to safety concerns. Students should not be required to
transport clients in personal automobiles.

HIPAA Guidelines

All social workers must adhere to Health Insurance Portability and Accountability Act of
1996, Public Law 104-191 (HIPAA) regulations regarding the privacy of client
information outside of the agency setting. Confidentiality must be strictly maintained
when discussing or writing about clients in the classroom, assignments, and/or process
recordings.

Social Work Ethics

High professional standards and measures of appropriate relationships guide Social
Work practice between the social worker, client, and the outside environment. The
Social Work Program at Central Michigan University has accepted and is guided by the
National Association of Social Work (NASW) Code of Ethics as the standard of
appropriate practice for faculty and students. Instruction on the use of the Code of
Ethics is provided throughout the curriculum. Although the faculty uses the NASW Code
of Ethics as the standard of ethical behavior, additional ethical criteria (i.e., human
subject, agency standards, state registration) are utilized when appropriate to the
specific situation. Faculty encourages students to understand that ethical standards
apply to professional contact per social work values. A copy of the NASW Code of
Ethics is in the Appendix.

University Policies and Resources
Students should be aware of the following CMU policies and resources:

Academic Bulletins Bulletins provide information about CMU’s academic programs
for each academic year, including admissions, academic regulations and requirements

(grade grievance and academic probation/suspension), services available to students,
and CMU staff and faculty.

Code of Student Rights, Responsibilities and Disciplinary Procedures

Counseling Center Services

Family Educational Rights and Privacy Act (FERPA)

Human Subjects Research
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https://bulletins.cmich.edu/
https://www.cmich.edu/offices-departments/office-of-student-conduct/university-policies/code-of-student-rights-responsibilities-and-disciplinary-procedures
https://www.cmich.edu/offices-departments/counseling-center
https://www.cmich.edu/offices-departments/registrars-office/records-policies/family-educational-rights-privacy-act-(ferpa)
https://www.cmich.edu/offices-departments/office-research-graduate-studies/office-of-research-compliance/institutional-review-boards

Non-Discrimination and Affirmative Action

Policy on Academic Inteqgrity

Religious Observances Accommodations

Sexual and Gender-Misconduct Policy

Student Disability Services

Student Health Services

Central Michigan University
Social Work Field Education Manual |September 2025 | pg. 49


https://www.cmich.edu/offices-departments/OCRIE/non-discrimination-affirmative-action-protocol/affirmative-action-statements
https://centralmichigan.sharepoint.com/sites/AcademicSenate/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2FAcademicSenate%2FShared%20Documents%2FAcademic%20Senate%20and%20E%2DBoard%2FAcademic%20Senate%20Policies%20%26%20Procedures%2FAcademic%20Integrity%20Policy%20%2822%2C%2004%2D05%29%2Epdf&parent=%2Fsites%2FAcademicSenate%2FShared%20Documents%2FAcademic%20Senate%20and%20E%2DBoard%2FAcademic%20Senate%20Policies%20%26%20Procedures
https://www.cmich.edu/offices-departments/institutional-diversity-equity-inclusion/accommodations-for-religious-observances#:%7E:text=Central%20Michigan%20University%2C%20as%20a,reason%20of%20observing%20religious%20holidays.
https://www.cmich.edu/offices-departments/OCRIE/title-ix-sexual-gender-based-misconduct/sexual-misconduct-reporting-form
https://www.cmich.edu/student-life/student-support-services/student-disability-services
https://www.cmuhealth.org/services/mount-pleasant-clinics/student-health-services

Appendix A - Curriculum Model

Practice

*Theories for

Generalist Social Work
Practice
*Ethical Problem Solving
*Respect for Diverse Groups
*Subjective & Objective
*Evidence Based Practice
*Using and Critiquing
Research to
Improve Social Work
Practice
*NASW Values & Ethics

Sociology

*Diverse Groups
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Appendix B - Rationale for Social Work Curriculum
Council on Social Work Education

The Social Work Program at Central Michigan University has been developed in
compliance with the Council on Social Work Education Curriculum Policy Statement.
This statement outlines the knowledge, skill, and values necessary for baccalaureate
social work students. This statement is also the guiding principle of the accreditation
process. The entire statement is included in the student handbook to provide the
student with a clear understanding about the objectives for each course and the reason
for the overall curriculum design. Please read and be familiar with these standards.

The Social Work Curriculum

The baccalaureate degree in social work (BSW) curriculum is based upon a liberal arts
foundation (University Program requirements) and professional foundation courses
consisting of the following content areas:

Values and Ethics

Diversity

Social and Economic Justice

Populations at risk

Human Behaviors and the Social Environment
Social Welfare Policy and Services

Social Work Practice

Research

Field Practicum

©CoNokrwNE

These nine subject areas are distributed throughout the following five major groups of
social work coursework which are listed below:

A. SOCIAL WELFARE POLICY AND SERVICES SEQUENCE: The objectives of
the social welfare policy and services sequence are to provide students with basic
knowledge about the root forces and circumstances that shape and direct social
legislation and social policy. The goals of the sequence are the development of skills
necessary to assess situations holistically. The sequence also helps students learn to
evaluate social welfare policies and services and to formulate and advocate for more
effective policies and services. The three courses that provide the basic content for this
area are Introduction to Social Work (SWK 100), Social Welfare Policies and Services |
(SWK 250) and Advanced Social Welfare Policies and Services Il (SWK 450W1).

B. SOCIAL WORK AND HUMAN BEHAVIOR SEQUENCE: This sequence is
designed to build on the knowledge base obtained from the prerequisites that provide
students with an understanding of social welfare policy, the profession of social work,
theories of practice, diversity issues, and the human biological development. The
content of the sequence provides social work theories and a knowledge base of human
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bio-psycho-social development that includes the range of social environments in which
individuals live (families, groups, organizations, institutions, and communities). The
coursework is designed to enhance the social work students’ knowledge and skills in
the area of applied social work to increase the client systems’ social functioning. The
interactions between and among human biological, social, psychological, and cultural
systems as they affect and are affected by human behavior will be studied from the
social work perspective and framework. Content is provided on the social and economic
forces that deter or promote people in maintaining or achieving optimal social
functioning and well-being. Social work values are emphasized throughout the course.
Students are taught to evaluate social work theories and practice as they are applied to
client(s) situations.

The second course (SWK 375) builds on the foundation of theories and skills by
increasing the knowledge of the key concepts required for client assessment and
treatment. The content has a focus on social work theoretical perspectives and
concepts that connect with the social work practice process, employed throughout the
life span of clients. The content presents a significant number of key concepts germane
to the social work profession. The coursework is designed to assist social work students
to be able to interrogate developmental considerations with their knowledge of social
systems. A multidimensional framework is presented for assessing human behavior and
applied social work practice to increase the social work knowledge base of biological,
social, multicultural, and gender content. Social work values and the National
Association of Social Work Code of Ethics (Appendix G) are emphasized throughout
these courses.

The courses that provide this orientation are: Social Work and Human Behavior | (SWK
374) and Social Work and Human Behavior Il (SWK 375).

C. SOCIAL WORK PRACTICE METHODS SEQUENCE: This content area is
designed to help students learn to effectively utilize specific skills. These skills include
engagement, problem assessment, planning, intervention, termination, evaluation, and
follow up. The professional aspects of this content include 1) an understanding of the
principals and concepts of practice, 2) developing an ability to analyze effectively and
use skills, 3) recognizing the effective use of skills, and 4) applying the understanding to
actual practice with various systems and in a variety of settings. Three courses provide
the foundation in this content area. They are Social Work Generalist Practice I: Social
Work Communications (SWK 315), Social Work Generalist Practice Il (SWK 321), and
Social Work Generalist Practice Il (SWK 421WI). Students are enrolled in Social Work
and Human Behavior | (SWK 374) and Social Work and Human Behavior Il (SWK 375)
concurrently with the practice skill instruction courses.

D. RESEARCH INSTRUCTION: This content area is concerned with teaching the
process associated with an orderly, systematic examination of questions related to
practice and research utilization. The student is introduced to problem formulation,
sampling, observation, measurement, and data collection analysis, quantitative and
gualitative methods and program evaluation. The course also includes a component on
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single unit analysis so that students can begin the process of evaluation of their practice
and includes information on evidence-based practice. The core courses for this subject
area are Introduction to Social Research and Analysis (SOC200) and Social Research
Methodologies (SWK350).

E. FIELD PRACTICUM: This sequence is designed to provide a professionally
reflective, self-evaluating experiential learning opportunity for students to apply the
knowledge values and skills learned in the classroom. There are fifteen on-campus
contact hours and are the seminars and a 200-hour per semester practicum in a human
service or social service agency. Under certain circumstances, field practicum may be
taken in the summer as a 400-hour block but must be approved by the director of field
practicum. Four courses support the components of this curriculum content: Social
Work Practicum | (SWK 470), Social Work Practicum Seminar | (SWK471), Social Work
Practicum Il (SWK 480), and Social Work Practicum Seminar Il (SWK481). Throughout
the professional foundation courses, the content includes the social work values and
ethics, issues of diversity, social and economic justice and populations at risk.
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Appendix C — Learning Contract

Generalist Practice Learning Contract

& SOCIAL SCIEMCES

COLLEGE CGF
ﬂ EE‘E;;L WORK Learning Activity Examples

CENTRAL MICHIGAN UNIVERSITY

Social Work Program, Anspach Hall 034, Mount Pleasant, Ml 48859
E-mail: swk@cmich.edu Phone: 989-774-2690 Text: 989-209-7847

The field practicum provides an educational experience leading to the achievement of 10 competencies necessary for effective social work practice. Below
is a list of each competency and examples of learning activities and assignments that would satisfy each competency. The student and agency field
instructor work together to identify and select which activities are relevant and appropriate in that agency setting. In some cases, the field instructor and
student may determine that other activities rather than or in addition to those listed are more appropriate.

Competency 1: Demonstrate Ethical and Professional Behavior

Social workers understand the value base of the profession and its ethical standards, as well as relevant laws and regulations that may impact practice at the micro,
mezzo, and macro levels. Social workers understand frameworks of ethical decision-making and how to apply principles of critical thinking to those frameworks in
\oractice, research, and policy arenas. Social workers recognize personal values and the distinction between personal and professional values. They also understand
how their personal experiences and affective reactions influence their professional judgement and behavior. Social workers understand the profession’s history, its
mission, and the roles and responsibilities of the profession. Social workers also understand the role of other professions when engaged in inter-professional teams.
Social workers recognize the importance of life-long learning and are committed to continually updating their skills to ensure they are relevant and effective. Social
workers also understand emerging forms of technology and the ethical use of technology in social work practice.

Practice Behaviors

Practicum Learning Activities and Assignments

1.1 Makes ethical
decisions by applying the
standards of the NASW
Code of Ethics, relevant
laws and regulations,
models for ethical decision-
making, ethical conduct of
research, and additional
codes of ethics as
appropriate to context

Review client file(s) and determine if a strengths-based approach is evident.

Review confidentiality policies/forms and maintain client confidentiality.

Identify real or potential ethical dilemmas and apply ethical problem solving.

Identify examples of ethical practice in supervisory sessions.

1.2 Use reflection and self-
regulation to manage
personal values and
maintain professionalism

Keep daily journal and /or weekly logs and share with field instructor.

Meet with field instructor and identify strengths and areas for further development.
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in practice situations

Solicit feedback from field instructor and other relevant professionals.

Identify and manage one's own personal reactions to clients as reflected in interactions and supervisory sessions.

Practice Behaviors

Practicum Learning Activities and Assignments

1.3 Demonstrate
professional demeanor in
behavior; appearance;
and oral, written, and
electronic communication

Dress appropriately.

Adhere to work schedule.

Communicate respectfully with colleagues and clients.

Follow agency protocol.

1.4 Use technology
ethically and appropriately
to facilitate practice
outcomes

Follow agency policies regarding technology.

Identify uses of technology.

1.5 Use supervision and
consultation to guide
professional judgment and
behavior

Meet with field instructor regularly and make constructive use of supervision.

Consult with field instructor regarding questions, concerns, and to obtain feedback.
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Competency 2: Engage Diversity and Difference in Practice

Social workers understand how diversity and difference characterize and shape the human experience and are critical to the formation of identity. The dimensions of
diversity are understood as the intersectionality of multiple factors including but not limited to age, class, color, culture, disability and ability, ethnicity, gender, gender
identity and expression, immigration status, marital status, political ideology, race, religion/spirituality, sex, sexual orientation, and tribal sovereign status. Social
workers understand that, as a consequence of difference, a person’s life experiences may include oppression, poverty, marginalization, and alienation as well as
\orivilege, power, and acclaim. Social workers also understand the forms and mechanisms of oppression and discrimination and recognize the extent to which a
culture’s structures and values, including social, economic, political, and cultural exclusions, may oppress, marginalize, alienate, or create privilege and power.

Practice Behaviors

Practicum Learning Activities and Assignments

2.1 Apply and
communicate
understanding of the
importance of diversity
and difference in shaping
life experiences in practice
at the micro, mezzo, and
macro levels

Conduct an assessment or other client interview and identify elements of human diversity that have shaped life experiences
for that client system.

Discuss with field instructor how you believe your clients' experiences have shaped behaviors.

Read about the importance of difference in shaping life experience and discuss with field instructor.

Identify ways that clients are diverse and how approaches to working with individuals vary based on diversity.

Read article(s) on diverse population served by the agency and discuss with field instructor how this knowledge can be
applied.

Demonstrate application in interactions with clients.

Learn from clients about their stories and identify ways they may be oppressed/marginalized/alienated.

Discuss with field instructor power and privilege as it relates to the population served.

2.2 Present themselves as
learners and engage
clients and constituencies
as experts of their own
experiences

Incorporate appropriate questions in interviews with clients in order to understand the unique story of that client.

Conduct a group or community survey.

Conduct a needs assessment with a client group.

Attend a community meeting or event with a diverse group.
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Practice Behaviors

Practicum Learning Activities and Assignments

2.3 Apply self- awareness
and self- regulation to
manage the influence of
personal biases and values
in working with diverse
clients and constituencies

Identify personal biases and ways to manage these in discussion with field instructor.

Attend training or read relevant materials to manage influence of personal biases and values.

Interview other social workers in the agency to determine strategies of managing influences of biases.

Record in journal reflecting on how differences shape life experiences - your own and client.

Discuss with field instructor how your own experiences with diversity have shaped your life experiences and how that will
help you better understand client systems.

Read literature about and/or interact with diverse group(s) that may be challenging.

Attend a training related to diversity.

Competency 3: Advance Human Rights and Social, Economic, and Environmental Justice

Social workers understand that every person regardless of position in society has fundamental human rights such as freedom, safety, privacy, an adequate standard of
living, health care, and education. Social workers understand the global interconnections of oppression and human rights violations, and are knowledgeable about
theories of human need and social justice and strategies to promote social and economic justice and human rights. Social workers understand strategies designed to
eliminate oppressive structural barriers to ensure that social goods, rights, and responsibilities are distributed equitably and that civil, political, environmental,
economic, social, and cultural human rights are protected.

Practice Behaviors

Practicum Learning Activities and Assignments

3.1 Apply their
understanding of social,
economic, and
environmental justice to
advocate for human rights
at the individual and
system levels

Attend relevant legislative session and/or lobby for legislation that advances social and economic justice.

Advocate for an individual client or family.

Explain rights to clients.

Review agency policies and practices to determine how they advance these justice issues and how they might be changed.

Educate others about justice issues.

Read about oppression and discrimination and discuss with field instructor.
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Attend a workshop/training program on oppression and discrimination.

Discuss with field instructor your experiences with oppression and discrimination.

Identify a client who you believe may have experienced oppression or discrimination and discuss with field instructor.

Attend legislative session and promote legislation relative to a human rights or justice issue.

Write letter to someone in a position to make changes relative to above.

Educate others about a human rights or social justice issue.

Advocate for client access to services.

Assist in writing proposal or advocating for a program, service, or policy that relates to above.
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Practice Behaviors

Practicum Learning Activities and Assignments

3.2 Engage in practices
that advance social,
economic, and
environmental justice

Advocate for an individual client or family.

Honor clients' rights.

Treat each client with respect.

Identify justice issues and intervention strategies in work with clients.

Lobby for legislation that advances social and economic justice.

Participate in a political campaign promoting a candidate who supports policies that reflect above.

Treat each client with respect; be nonjudgmental.

Review agency policies and practices to identify how they advance social and economic justice and/or how they might be
enhanced.

Identify and participate in organizations that advance social and economic justice.

Assist in writing proposal or advocating for program, service, or police that relates to the above.

Participate in lobbying or political strategies related to policy action.

Review state or national NASW or other organizations' political action statements and legislative priorities and participate in at
least one activity toward influencing policy.

Participate in a political campaign to advance social and economic well-being.

Attend a meeting where policy action is discussed.

Educate others about needed policy action.

Competency 4: Engage in Practice-informed Research and Research-informed Practice
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Social workers understand quantitative and qualitative research methods and their respective roles in advancing a science of social work and evaluating their practice.
Social workers know the principles of logic, scientific inquiry, and culturally informed and ethical approaches to building knowledge. Social workers understand that
evidence that informs practice derives from multi-disciplinary sources and multiple ways of knowing. They also understand the processes for translating research
findings into effective practice.

Practice Behaviors Practicum Learning Activities and Assignments

4.1 Use practice Complete a literature review related to client system(s) served.
experience and theory to
inform scientific inquiry and
research

Complete a literature review related to client system(s) served.

Conduct a focus group for evaluation of agency.

Implement a survey to evaluate practice/program/policy/service.

Implement single system design evaluation with a client.

Develop research question(s) related to practice and locate and analyze research or propose how research could be
conducted to answer the question(s).
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Practice Behaviors

Practicum Learning Activities and Assignments

4.2 Apply critical thinking to
engage in analysis of
guantitative and qualitative
research methods and
research findings

Read research related to the agency's area of practice/models of service or intervention or client system(s).

Review agency outcome data.

Review research related to agency.

Review or suggest research related to assessment, prevention, and intervention with client systems.

Discuss/present research at agency meeting or in training group.

Evaluate practice using single subject design or program evaluation frameworks.

4.3 Use and translate
research evidence to inform
and improve practice,
policy, and service delivery

and evaluation.

Read research related to agency and suggest application to agency practice/policy.

Review agency outcome data and analyze how it can be used to improve practice/policy/delivery.

Apply research evidence in assessment, prevention, and intervention with client systems.

Evaluate practice using single subject design or program evaluation framework.

Competency 5: Engage in Policy Practice

Social workers understand that human rights and social justice, as well as social welfare and services, are mediated by policy and its implementation at the federal,
state, and local levels. Social workers understand the history and current structures of social policies and services, the role of policy in service delivery, and the role of
\oractice in policy development. Social workers understand their role in policy development and implementation within their practice settings at the micro, mezzo, and
macro levels and they actively engage in policy practice to effect change within those settings. Social workers recognize and understand the historical, social, cultural,
economic, organizational, environmental, and global influences that affect social policy. They are also knowledgeable about policy formulation, analysis, implementation,

Practice Behaviors

Practicum Learning Activities and Assignments

5.1 Identifies social policy
at the local, state, and
federal level that impacts
well-being, service delivery,
and access to social
services

Identify one or more policies at the local, state, and/or federal level that impact agency services.

Identify one or more proposed policy changes that will have an impact on service delivery and/or access to social services.

Central Michigan University
Social Work Field Education Manual |September 2025 | pg. 61



Practice Behaviors Practicum Learning Activities and Assignments

5.2 Assess how social Review agency policies and policies that have an impact on the client system served.
welfare and economic

policies impact the delivery [5iseiss impact of policies and policy changes with field instructor.
of and access to social

services

Review any recent changes in agency or legislative policy that has an impact on clients.

Assist in policy development.

Assist in policy development.

Attend training on policy.

Identify proposed legislation that will have an impact on the client system served and analyze how the policy will affect the
client system.

Lobby for a particular legislative action and/or take action to advocate for policy change.
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5.3 Apply critical thinking
to analyze, formulate, and
advocate for policies that
advance human rights and
social, economic, and
environmental justice

Review agency policies and policies that have an impact on the client system served.

Discuss impact of policies and policy changes with field instructor.

Review any recent changes in agency or legislative policy that has an impact on clients.

Assist in policy development.

Attend training on policy.

Identify proposed legislation that will have an impact on the client system served and analyze how the policy will affect the
client system.

Lobby for a particular legislative action and/or take action to advocate for policy change.

Participate in lobbying or political strategies related to policy action.

Review state or national NASW or other organizations' political action statements and legislative priorities and participate in at
least one activity toward influencing policy.

Participate in a political campaign to advance social and economic well-being.

Attend a meeting where policy action is discussed.

Educate others about needed policy action.
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Competency 6: Engage with Individuals, Families, Groups, Organizations, and Communities

Social workers understand that engagement is an ongoing component of the dynamic and interactive process of social work practice with, and on behalf of, diverse
individuals, families, groups, organizations, and communities. Social workers value the importance of human relationships. Social workers understand theories of
human behavior and the social environment, and critically evaluate and apply this knowledge to facilitate engagement with clients and constituencies, including
individuals, families, groups, organizations, and communities. Social workers understand strategies to engage diverse clients and constituencies to advance practice
effectiveness. Social workers understand how their personal experiences and affective reactions may impact their ability to effectively engage with diverse clients and
constituencies. Social workers value principles of relationship-building and inter-professional collaboration to facilitate engagement with clients, constituencies, and
other professionals as appropriate.

Practice Behaviors

Practicum Learning Activities and Assignments

6.1 Apply knowledge of
human behavior and the
social environment,
person-in-environment,
and other multidisciplinary
theoretical frameworks to
engage with clients and
constituencies

Identify different approaches to engagement with clients and constituencies based on agency context and understanding of
human behavior.

Build effective practice relationship with clients and constituencies.

Identify theories relevant to understanding behaviors of clients and/or relevant to selecting appropriate change strategies.

Apply a selected theory to a client situation.

Demonstrate understanding of a person and environment in presenting a case at a staffing.

Identify ways that clients are diverse and how approaches to working with individuals vary based on diversity.

Read article(s) on diverse population served by the agency and discuss with field instructor how this knowledge can be
applied.

Educate others concerning updated research, new technologies, or pending policy/legislative actions.

6.2 Use empathy,
reflection, and
interpersonal skills to
effectively engage diverse
clients and constituencies

Use reflective responses, simple encouragement, empathic responses and demonstrate other active listening skills in
interviews with clients.

Demonstrate active listening skills in meetings and in interactions with colleagues.

Identify and communicate client feelings.

Begin "where the client is"

Demonstrate appropriate non-verbal communication.
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Observe and identify examples of empathy in other workers' interactions with clients and discuss with field instructor.

Observe and identify examples of interpersonal skills in other workers' interactions with clients and/or colleagues and discuss
with field instructor.
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Competency 7: Assess Individuals, Families, Groups, Organizations, and Communities

Social workers understand that assessment is an ongoing component of the dynamic and interactive process of social work practice with, and on behalf of, diverse
individuals, families, groups, organizations, and communities. Social workers understand theories of human behavior and the social environment, and critically evaluate
and apply this knowledge in the assessment of diverse clients and constituencies, including individuals, families, groups, organizations, and communities. Social
workers understand methods of assessment with diverse clients and constituencies to advance practice effectiveness. Social workers recognize the implications of the
larger practice context in the assessment process and value the importance of inter-professional collaboration in this process. Social workers understand how their
\personal experiences and affective reactions may affect their assessment and decision-making.

Practice Behaviors

Practicum Learning Activities and Assignments

7.1 Collect and organize
data, and apply critical
thinking to interpret
information from clients
and constituencies

Conduct assessment with an individual.

Conduct family assessment.

Conduct group assessment.

Conduct community or organizational assessment.

Conduct/assist in an assessment interview.

Write an assessment after a client assessment interview.

Document in client chart

Conduct a needs assessment for the agency or community.

Complete a psycho-social history including an assessment summary statement.

Make collateral contacts as part of assessment.

Use standardized assessment tools and score and interpret the information - including SBIRT

Use observational skills to identify nonverbal cues, para-verbal cues, appearance, hygiene, demeanor, etc. as sources of
information in assessment.

Complete an assessment and document client strengths and limitations.
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Identify client strengths and limitations in discussions with field instructor.

7.2 Apply knowledge of Complete or participate in completion of a psychosocial assessment/social history.
human behavior and the
social environment and
other multi- disciplinary
frameworks in analysis of
assessment data from Analyze a community or agency problem or social issue.

clients and constituencies

Review client chart(s) and identify bio-psycho-social elements relevant to understanding that client system.

Identify theories relevant to understanding behaviors of clients and/or relevant to selecting appropriate change strategies.

Apply a selected theory to a client situation.

Demonstrate understanding of a person and environment in presenting a case at a staffing.

Review client records and prepare interview goals and questions prior to meeting.

Discuss with field instructor concerns related to meeting with a particular client or attending a meeting.

Discuss/Identify your role in working with a particular client or attending a meeting.

Discuss with your field instructor how you will approach a particular situation.
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Practice Behaviors

Practicum Learning Activities and Assignments

7.3 Develop mutually
agreed-on intervention
goals and objectives based
on the critical assessment
of strengths, needs, and
challenges within clients
and constituencies

Complete intake or other client interview(s) and ask appropriate questions related to desired outcomes.

Identify and prioritize client needs.

Participate in group (treatment, committee, community, etc) and participate in discussion of purpose and desired outcomes.

Work with a client(s) in development of a case plan identifying measurable objectives.

Work with a group in identifying group goals and objectives.

Participate in a strategic planning or similar type meeting.

Assist in developing goals/outcomes for a new program or project.

Review case plans in client files and discuss with field instructor how the plan was developed and how the objectives can be
measured.

7.4 Select appropriate
intervention strategies
based on the assessment,
research knowledge, and
values and preferences of
clients and constituencies

Consult with field instructor to determine appropriate intervention strategies and implement them with clients.

Review client records and discuss what strategies are used with clients.

Discuss options with clients.

Review program goals and discuss what strategies are used to reach goals.

Identify a community problem and develop/implement intervention strategy.

Identify options for a specific client system and discuss with field instructor the pros and cons of various options.

Identify evidence-informed strategies from reviewing literature related to the client population/issue.
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Competency 8: Intervene with Individuals, Families, Groups, Organizations, and Communities

Social workers understand that

intervention is an ongoing component of the dynamic and interactive process of social work practice with, and on behalf of, diverse

individuals, families, groups, organizations, and communities. Social workers are knowledgeable about evidence-informed interventions to achieve the goals of clients

and constituencies, including in

dividuals, families, groups, organizations, and communities. Social workers understand theories of human behavior and the social

environment, and critically evaluate and apply this knowledge to effectively intervene with clients and constituencies. Social workers understand methods of identifying,
analyzing and implementing evidence-informed interventions to achieve client and constituency goals. Social workers value the importance of inter-professional
teamwork and communication in interventions, recognizing that beneficial outcomes may require interdisciplinary, inter-professional, and inter- organizational

collaboration.

Practice Behaviors

Practicum Learning Activities and Assignments

8.1 Critically choose and
implement interventions to
achieve practice goals and
enhance capacities of clients
and constituencies

Consult with field instructor to determine appropriate intervention strategies and implement them with clients.

Review client records and discuss what strategies are used with clients.

Discuss options with clients.

Review program goals and discuss what strategies are used to reach goals.

Identify a community problem and develop/implement intervention strategy.

Identify options for a specific client system and discuss with field instructor the pros and cons of various options.

Review agency goals and identify specific actions to achieve one or more goals.

Develop/plan a fund-raising strategy to enhance services, develop a needed program, etc.

Assist in identifying possible sources of funding for agency and/or participate in grant writing.

Suggest/plan a new program or policy change that will help achieve organizational goals.

Develop/implement intervention strategy with individual, family, group, community, and/or organization.

Identify evidence-informed strategies from reviewing literature related to the client population/issue.
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8.2 Apply knowledge of
human behavior and the
social environment, person-
in- environment, and other
multidisciplinary theoretical
frameworks in interventions
with clients and
constituencies

Based on assessment of a community, social, or agency problem, identify strategies for intervention.

Based on assessment, select intervention strategies with clients based on knowledge of human behavior and the social
environment.

Demonstrate understanding of person-in-environment in selection of intervention strategies.

Draw from multidisciplinary frameworks in identifying intervention strategies.

Identify and connect clients to community resources to meet client needs.

Advocate as appropriate to help clients resolve problems.

Use appropriate intervention strategies to help clients resolve problems.

Identify targets for change at the individual, family, group, organizational, or community level and implement appropriate
strategies.

Educate Clients

Use counseling skills and apply planned change process with clients.
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Practice Behaviors Practicum Learning Activities and Assignments

8.3 Use inter-professional Participate in multi-disciplinary team meetings.
collaboration as appropriate
to achieve beneficial practice
outcomes

Consult with other professionals to achieve practice outcomes.

Participate in community meeting with other professionals.

Work collaboratively with other professionals in provision of services to client.

Participate in meetings to discuss improvement or sustaining of quality of services.

Put together data, information, or proposal relevant to the above.

8.4 Negotiate, mediate, and |[Negotiate or advocate for services for a particular client/assist client in getting needed resource(s)
advocate with and on behalf
of clients and constituencies

Act appropriately on behalf of a client.

Serve as a mediator with within a client system or between a client system and another system.

Work out an agreement and/or compromise between two or more parties.

Assist in gaining community support for a program, policy, or population group.

Explain client needs to service provider or multidisciplinary team member.
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Practice Behaviors

Practicum Learning Activities and Assignments

8.5 Facilitate effective
transitions and endings that
advance mutually agreed-
on goals

Inform clients of the time limitations of the practicum.

Prepare clients for termination of services, discuss client feelings about termination.

Prepare termination summaries or transfer summaries.

Transfer clients to appropriate resources when leaving the agency.

Discuss with field instructor feelings relative to termination with clients.

Competency 9: Evaluate Practice with Individuals, Families, Groups, Organizations, and Communities

Social workers understand that evaluation is an ongoing component of the dynamic and interactive process of social work practice with, and on behalf of, diverse
individuals, families, groups, organizations and communities. Social workers recognize the importance of evaluating processes and outcomes to advance practice,
\olicy, and service delivery effectiveness. Social workers understand theories of human behavior and the social environment, and critically evaluate and apply this
knowledge in evaluating outcomes. Social workers understand qualitative and quantitative methods for evaluating outcomes and practice effectiveness.

Practice Behaviors

Practicum Learning Activities and Assignments

9.1 Select and use
appropriate methods for
evaluation of outcomes

Review agency procedures and methods of evaluating outcomes and discuss with field instructor.

Select method of evaluating outcomes for an individual client.

Suggest methods to evaluate outcomes.

Review literature regarding appropriate methods for evaluation of outcomes.

9.2 Apply knowledge of
human behavior and the
social environment, person-
in-environment, and other
multidisciplinary theoretical
frameworks in the
evaluation of outcomes

Determine what to measure in evaluation of outcomes.

Discuss how knowledge of human behavior and the social environment, person-in-environment and the other
multidisciplinary theoretical frameworks applies to evaluation of outcomes.
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Practice Behaviors Practicum Learning Activities and Assignments

9.3 Critically analyze, Put together relevant data for agency.
monitor, and evaluate

intervention and program
processes and outcomes

Use single system design(s) to evaluate effectiveness of intervention.

Analyze program outcome data.

Implement program evaluation plan.

Design method(s) to evaluate outcomes.

Use meetings with field instructor and weekly logs to analyze, monitor, and evaluate interventions.

Read, discuss research related to practice effectiveness.

Conduct follow-up interviews or implement surveys to evaluate interventions.

9.4 Apply evaluation Explain how single subject design results could be used to improve practice effectiveness.
findings to improve practice
effectiveness at the micro,
mezzo, and macro levels

Explain how program evaluation could be used to improve effectiveness.

Competency 10: ldentify social work practice considerations for working with people living in rural areas

Social workers recognize the unique context of rural communities and work with clients in rural settings to identify and access both formal and informal
resources, advocate for additional resources, manage dual relationships and resolve challenges facing rural client systems at the micro, mezzo and
macro levels.

Practice Behaviors Practicum Learning Activities and Assignments

10.1 Identify informal and  |Interview agency staff to identify informal and formal resources in the rural area served by the agency.
formal resource systems
within a specific rural area

Review and update the agency's informal and formal resources in the rural area served by the agency.
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Practice Behaviors

Practicum Learning Activities and Assignments

10.2 Implement solutions to
specific challenges of the
rural context to the agency’s
social service delivery
system

Participate in collaborative community meetings to address specific challenges faced by rural social work.

Read journal article or watch video that identifies solutions to challenges specific to rural social work.

10.3 Identify methods of
handling dual relationships
and if they occur, resolve
them

Identify and discuss dual relationships in a rural setting, including ethical considerations, and at least one method of

handling them.

Read journal article on handling dual relationships.

10.4 Identify and help
resolve client needs that are
specific to the rural setting
(e.g., transportation)

Identify, assess, and help resolve client needs specific to a rural setting.

Acknowledgement to Marshall University Department of Social Work for the original format on which the Generalist Practice Learning Contract is based.
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Appendix D — Child Welfare Certificate Forms

Child Welfare Certificate Learning Addendum

COLLEGE OF
LIBERAL ARTS & SOCIAL SCIERCES
£ SOCIAL WORK

CENTRAL HiEHBEAM UNIVIREITY

Child Welfare Certificate Program
Field Placement Learning Agreement Addendum

Students participating in the child welfare certificate program must meet all of the requirements of the program, including a field placementin a
child welfare agency (Michigan Department of Health and Human Services, private agency, or tribal child welfare). In field education, the student
will be evaluated based on the School’s Evaluation Document (called, “Field

Instructor Evaluation of the Student”; in reference to the student’s learning agreement with the child welfare agency field placement) and this
addendum to assure that child welfare competencies and objectives are successfully addressed through relevant practice behaviors and field
activities.

The practice behaviors listed below are to be infused with the social work learning agreement during the child welfare field placement. All
learning agreements/plans are reviewed by CMU Faculty Liaison. This list of child welfare practice behaviors should be integral to the learning
agreement and complement and be redundant, at least in part, to the

student’s overall field evaluation.

Child welfare includes the prevention of child abuse and neglect, family preservation, child protection and child protective services, when
needed, reunification and out-of-home placement, and permanency, such as adoption services. The table below outlines child welfare practice
behaviors, the learning objectives, and activities that should be incorporated into the student field education learning agreement. At least one
corresponding core competency in the CMU field education program is identified, and an accountability column. Depending on one’s field
placement, some of the practice behaviors will be more prominent than others, and accompanying activities may be more readily available than
others. The student, Agency Field Instructor and field liaison must assure that required practice behaviors are accomplished; and with other
practice behaviors more than one half of these should be successfully met.

This document is supplemental to the field education evaluation. The Agency Field Instructor and student should indicate when each practice
behavior has been completed and rate competency on the scale used in the field education evaluation.
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Central Michigan University Social Work—Child Welfare Certificate Program

REQUIRED FOR LEARNING AGREEMENTS AND EVALUATION
Regardless of type of program within an approved child welfare agency field placement, a student in the child welfare certificate program is

required to have these experiences.

Competency Objective Activities Agency Field | Student Self
Instructor Rating
Rating

1.Explainand compare Home |Learn how home calls are Observe Home Call: To promote family

Calls conducted. preservation;

On a CPS case;
To a foster family and child;

On an adoption case;
2.ldentify Court Procedures Learn how court procedures Observe a variety of child welfare court

and processes are conducted. | hearings;

Observe a criminal court hearing related
to child welfare;

Review petitions; Interview a family court

judge.
3.Use Trauma-informed Learn how to engage Observe a forensic interview at a Child
interviewing skills to children and families Advocacy Center;
engage children and Role play aninterview with mentor or
amilies supervisor.
4.Demonstrate Safe Learn about safe practice Complete Working Safe/Working Smart
Practice Behaviors behaviors training online;
Create a list of safety tips to share in the
field practice seminar;
5.Explain the MiTeam Learn the MiTEAM Discuss the MiTEAM process with
Process process and the importance of | supervisor; Discuss MiTEAM experiences

with other staff;

its application as the DHHS
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case practice model

Observe MiTEAM meetings.

6.Use Appropriate Case
Documentation and
Review Methods

Learn how a case is
documented and reviewed

Using a review instrument, discuss
cases with your field supervisor andin
field seminar class;

Observe and practice using the SACWIS
case management tool.

7.ldentify the Medical,
Mental Health and
Educational Needs of
Children

Learn about the medical,
mental health and educational
needs of children

Attend an IEP meeting; Learn about the
requirements for

meeting children’s needs;

Learn the process for getting
medical/mental health appointments
for children.
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ADDITIONAL PRACTICE BEHAVIORS
Regardless of type of program within an approved child welfare agency field placement, a student in the child welfare certificate program is

strongly encouraged to have these experiences.

Competency Objectives Activities Agency Field Student Self
Instructor Rating
Rating

1.Explain Department of Learn about the e Review programs offered

Review policy

Health and Human Services  [Department of Health
e Review the Child Protection

and Private Agency programs |and Human Services

Law
and Private Agency e Discuss the relationship between DHHS
Foster Care and and PAFC with mentor or supervisor
)Adoption services
2.Follow child welfare office  |Learn office e Collect copies of all appropriate
procedures procedures procedural documents such as:
e timekeeping
e security
Office procedures (con.t) e dress codes
e transportation/driving regulations
e phone usage
e Review records.
3.ldentify community Explore e Interview staff representing the
resources community continuum of services available to
resources children and families
e Interview community resource
representatives
e Create alist of community resources
4.Explain parenting time Learn about e Observe and complete an observation
visits parenting time sheet and field notes on each
Visits observation

e Discuss with supervisor and in field
seminar
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Agency Field Instructor Signature/Date Field Liaison Signature/Date Student Signature/Date

Note: If the student is placed in an approved internship at the Department of Health and Human Services, this addendum is
supplemental to the approved DHHS internship evaluation. If the student is placed in a non-DHHS child welfare agency, this
addendum is supplemental to the CMU field education evaluation. The student’s learning agreement should incorporate the
addendum’s practice behaviors and activities.
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Child Welfare Certificate Agency Field Instructor Acknowledgement Form

COLLEGE OF
LIBERAL ARTS & SOCIAL SCIENCES
SOCIAL WORK

LENMTHRAL MICHMGAM LNMINERSITY

Agency Field Instructor Acknowledgement of Child Welfare Certificate requirements

Name of Agency Field Instructor

Agency and program

Address

Phone Number

Email Address

| acknowledge that | have received, reviewed, and understand the expectations for
BSW students completing field education with the child welfare certificate (CWC). This
includes the competencies for the CWC. | agree to provide appropriate opportunities
and upon completion of the 400 hours of training, to evaluate their skill in required
competencies as required by the BSW program. | also understand that the CMU social
work program field education staff and faculty are available for further training and
consultation as needed.

Signature Date
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Child Welfare Certificate Field Placement Learning Agreement Addendum

COLLEGE OF
LIBERAL ARTS & SO 16l ',‘:I'.I! h-:-.l-":'u
£ SOCIAL WORK

CENTRAL HICHML AN UNIVIRSITY

Child Welfare Certificate Program
Field Placement Learning Agreement Addendum

Students participating in the child welfare certificate program must meet all of the requirements of the program, including a field placement in a
child welfare agency (Michigan Department of Health and Human Services, private agency, or tribal child welfare). In field education, the student
will be evaluated based on the School’s Evaluation Document (called, “Field

Instructor Evaluation of the Student”; in reference to the student’s learning agreement with the child welfare agency field placement) and this

addendum to assure that child welfare competencies and objectives are successfully addressed through relevant practice behaviors and field
activities.

The practice behaviors listed below are to be infused with the social work learning agreement during the child welfare field placement. All
learning agreements/plans are reviewed by CMU Faculty Liaison. This list of child welfare practice behaviors should be integral to the learning
agreement and complement and be redundant, at least in part, to the

student’s overall field evaluation.

Child welfare includes the prevention of child abuse and neglect, family preservation, child protection and child protective services, when
needed, reunification and out-of-home placement, and permanency, such as adoption services. The table below outlines child welfare practice
behaviors, the learning objectives, and activities that should be incorporated into the student field education learning agreement. At least one
corresponding core competency in the CMU field education program is identified, and an accountability column. Depending on one’s field
placement, some of the practice behaviors will be more prominent than others, and accompanying activities may be more readily available than
others. The student, field instructor and field liaison must assure that required practice behaviors are accomplished; and with other practice
behaviors more than one half of these should be successfully met.

This document is supplemental to the field education evaluation. The field instructor and student should indicate when each practice behavior
has been completed and rate competency on the scale used in the field education evaluation.
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Central Michigan University Social Work—Child Welfare Certificate Program

REQUIRED FOR LEARNING AGREEMENTS AND EVALUATION
Regardless of type of program within an approved child welfare agency field placement, a student in the child welfare certificate program is

required to have these experiences.

Competency Objective Activities Field Instructor| Student Self
Rating Rating

1.Explainand compare Learn how home calls are Observe Home Call: To promote family

Home Calls conducted. preservation;

On a CPS case;
To a foster family and child;
On an adoption case;

2.ldentify Court Procedures Learn how court procedures | Observe a variety of child welfare court
and processes are hearings;
conducted. Observe a criminal court hearing related

to child welfare;
Review petitions; Interview a family court

judge.
3.Use Trauma-informed Learn how to engage Observe a forensic interview at a Child
interviewing skills to children and families Advocacy Center;
engage children and Role play aninterview with mentor or
families supervisor.
4.Demonstrate Safe Learn about safe practice Complete Working Safe/Working Smart
Practice Behaviors behaviors training online;
Create a list of safety tips to share in the
field practice seminar;
5.Explain the MiTeam Learnthe MIiTEAM Discuss the MiTEAM process with
Process process and the importance | supervisor; Discuss MiTEAM experiences

of its application as the DHHs| With other staff;
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case practice model

Observe MiTEAM meetings.

6.Use Appropriate Case
Documentation and
Review Methods

Learn how a case is
documented and reviewed

Using a review instrument, discuss
cases with your field supervisor andin
field seminar class;

Observe and practice using the SACWIS
case management tool.

7.ldentify the Medical,
Mental Health and
Educational Needs of
Children

Learn about the medical,
mental health and
educational needs of children

Attend an IEP meeting; Learn about the
requirements for

meeting children’s needs;

Learn the process for getting
medical/mental health appointments
for children.
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ADDITIONAL PRACTICE BEHAVIORS

Regardless of type of program within an approved child welfare agency field placement, a student in the child welfare certificate program is

strongly encouraged to have these experiences.

Competency

Objectives

Activities

Field Instructor
Rating

Student Self
Rating

and Private Agency
programs

1.Explain Department of
Health and Human Services

Learn about the
Department of
Health and Human
Services and Private
Agency Foster Care
and Adoption services

Review programs offered

Review policy

Review the Child Protection

Law

Discuss the relationship between DHHS
and PAFC with mentor or supervisor

2.Follow child welfare

Learn office

Collect copies of all appropriate

office procedures procedures procedural documents such as:
e timekeeping
e security
Office procedures (con.t) e dress codes
e transportation/driving regulations
e phone usage
e Review records.
3.Identify community Explore e Interview staff representing the
resources community continuum of services available to
resources children and families

Interview community resource
representatives
Create a list of community resources

visits

4.Explain parenting time

Learn about
parenting time
visits

Observe and complete an observation
sheet and field notes on each
observation

Discuss with supervisor and in field
seminar
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Field Instructor Signature/Date Field Liaison Signature/Date Student Signature/Date

Note: If the student is placed in an approved internship at the Department of Health and Human Services, this addendum is supplemental
to the approved DHHS internship evaluation. If the student is placed in a non-DHHS child welfare agency, this addendum is supplemental
to the CMU field education evaluation. The student’s learning agreement should incorporate the addendum'’s practice behaviors and

activities.
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Appendix E - Evaluation Instruments
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SWEAP Field Instrument
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O pou Rave @y Shel Somemany?

Acjdiional Infearmahon

Hame of Agency

Tiotn| Semesier Howrs Competad

Signatwes
Fiald Practicum Suparvisar Signature

By typing pour mame Below, you ane “signing” this sesessment

Stisderd Sagnabune

By typineg your name balew, you ans “signing” this assessment

THAMNK YOU FOR TAKIMNG THE TIME TO ANSWER THE QUESTIONS

et feua Finslan by npaias Soeen Dt Wy Croncan men
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Evaluation of Field Practicum by Student

Practicum Evaluation by Student

01 Your Name | Stodent)

Fargt Mamas

Last Mama

02 Agency, Schoal or Pregram Mama of Your Flald Assignmant

03 Nasmsa of Feald InEfruchor (Supefisos & your agency)

Firsl Name

Lasi Nama

0 Thie form i complebed by the stedent at the end of the leld experience.  You will be
able o save a summary of your responses at the end of the evaluation.

Page 187
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15 Please ghve your repdion o the olloving statements by selecting the responsa (hat bast
correspands to your opirion;

Strangly Hethet Strangly Mot
Disagras Disagres AgreeDisagres Agiee Agies  Applicable

'I:.Hy:ﬂ-ﬂd

shatus in tha

Pags 2 af 7
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O Plowse ghve your readlion o the lollovang siatements by selecting the response that bast
oorrespands fo your opinion;
Strangly : Haither Stronghy Mot
DSagee  porse/Disagree 9™ Ageme  Applicable
& The
marale of the

agency staff
I'tld_i

influsnce of
my werk,

7. Tha
policies and
practices of
thi Bgancy

enhanoed my

parfarm
assigned
tasks.
B. Gancrally,
Ty parsanal
vales wene
consistenl
with thoss of
the agency
whadé | was
placed

S, Geanerally,
my persanal
valisas wida
consisiont
with those of
oy il
Insdriactor

1l In
general, tha
lscation of
tha fiald
practcum did
ned pasa
SIS

Pags 3 af 7
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QT Please ghve yoir repdion fo the lolloving statements by selecting the response that bast
correspands (o your opirion:
Strangly ; Heither Strangty hid
Dizagres Hsaares Agres/Disagres o ko Agiea Applicabie
11. | was
cften

encalraged
b

imnowative in

ry selection

and usa of
WEMEILS

echmgLas.

12. Usually,
| wan

assigned an

arrount of
wairk

13 Az 3
rasult of this
gupahance,

| acquired

that i
rakEvand ta
Ty CArer

goals.

14. The
standards
fos student
perfarmance
ard

b li
measonabile
and claar

15. My field
irstrucisr

avaidable fo
me and

LR e

Pags  af 7
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Q8 Pioase give your readlion o the oliowang sinbtements by selecting the responso thot besi
carrespands o your cpmion;

Strangly Heitha Stronghy Mot
t:&lmgm Uisagres Apmtl'm;pm e Agrea  Applicable

6.
Genarally, |
Falt
ancauraged
b maka
indepandani
disizing
and o take
inidive
17. My fekd

was's
compelent
in taaching
e sactal

Wk

shills.
18, Tha

amaount of

SRS MV R N

| recgtvad
WAl

adagquate
far rry
learning
Fisads

Pags 5af 7
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212 | had oppodunilies al my agency (vs. class assignments) o pradicefeam skilis the following
area

Strangly : Heiher Stiangly Hat
Agree  Apphcable
Dirac

wark with
chand

Groups

Reseanch

Thsory =
such as
Eavight in
S 374
& 378

Palicy
related

agency
anddar

Saaal
wark
ethics

Paga Bl 7

Central Michigan University
Social Work Field Education Manual |September 2025 | pg. 98



Q10 Pleasa give your reaction to the follovang Staiements by seleding ihe response thail basi
correspantds to your opirkon;
Strenghy hepither Stranghy Mot
: Dt rsa/Disagras 7™ scies  Appiicable

20, This
figld

WaG
appropriabe
far me,
21 Arm
future dade,
| would
corkdar
wiarking in
ihis type of
safing.
22 1 woukd
recommend
this agency
as fmld
[t [=c =l ]
far ather
sludents,

23 I would
recommend
friy Trrkd
Instractor 1o
ather
studants.

Q111 Please note that the following is the last question on this assessment. After you respond o
the questicn and click on the armow button balow o advanoe, your respontes will ba iecorded
and you will ba able fo download your respansa summany

212 Please commant on the quality of our fleld practicum experience in the following texd
box. In particular, provide information about why vou wouldfwould nof recommand the
agency or your field instructor to cthers, and about your leaming opporunities. This
document 9 confidential.

Pags ¥ af 7
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Evaluation of Field Practicum by Agency Field Instructor

Practicum Evaluation by Fiekd instructor

L1 Your MName |Field InstructonAgoncy Superdson)

Flrst Hama

LakEd AT

Q2 Agency. School or Frogram Name

03 A8 the wnad of this evaluation, You will have the opticn to download a summany of your
neporieg far your reconds bafoie exRing

Pags | f8
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Q4 Ploase give your reaclion o the followang statemend by selecling the respansa that bast
cofrespands to your opiron:

1. There was ample
sppofundy o canfer with
thie shucent priar ta tha

stad of the feld
practicurn in ofder bo

@s3ure thal martual
irdarast ard neads could

b it

2 The socil werk
program peovicad tha
apency with ndeguabs

imfarmation regarding the
studaent to be placed,

3. Mafterials provided
and information receded,
mciuding thal about the
shusdend, waere pravided in
a timady fashion,

& The ahedend saomed
adnquaiely oriended o
ihe procedures and
Pisgubirrems of 1he Helkd
praclicum.

5. | undersicod the
Undrarsity’'s expoctations,
goak and abjectbes foe

the fiakd practicum

T T R

Meithar
Stimngly Strangly Mo
Cisagrea Disagree Dluu”rg.riu fgres Agres  Applicalble

Pags 2 af 6
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5 Please ghve your readlion (o the follesing siatement by salecling tha response that bask

corresponids to your opirion;

MWaithar
SHranghy
Cisagrae Desagres t;j.:;:.. Agies
B. Thare was o clear
relatsans p bétween Sodal
Wk coursas and studant
assignments to the fiekd
praciicusm.

7. The shudant and |
srread at 8 comman
understanding regarding
Ehe el o e sbudant af
thar agancy.

8. Tha Learning Contract
and obher requined
BEsigriments halpad ms
guide the student's leaming
experianca in the fisld
praciicum.

. Tha rale of the faculty
Feald Liaison was clear jo
ma

10, There was amphs
opportunity to meet or talk
with the Faculty Fletd
Linksan bo didcuss the
studant's laming
expariences in field or fo
address concams.

Strangly Mot
Agres  Applicable
Paga 3 af 6
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Of Plowse give your reaclion o the followang stelement by selecling the responsa that bast

correspands o your opinion;

11. There was ampls
oppoitunity ta meet of talk
with tha Faculty Fiokd
Linon regarding
evahealing the students
perdormance in fiald.

12. The visits with the
Faculty field Liaigon wore
gty

13, Cwerall, | am satisfied

with the help and support |

recahéed fram the Faculty
Field Linson

14, Overall, | am salisfiod
with the Field Prochoum
Prograrm at Central
Michigan Unhvarsity.

15. The agency was able {0
provide opparuniies fof the
student to practics the
problem selving procoss
wilh chiant systerms

Strongly
Disagrea DS20FSe nm”u Agree. “hoce  Applicable

Paga 4 ol 6
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QT Ploase give your readclion o the followang stetemend by selecling the responsa that bast

correspands o your opirion:

18, The agency was able to
provide oppartunities far the
siuchand o undarstand socal
and agency palicy concepls

17. The apency was able b
provida apparunities Tar tha
shudent 1o understand
rasgarch and'or practiog
evalaton conceps

18, The agency was sbis ta

provide opporbunifies for the

siudand o practice tha roles
of @ baginnng ganeralist
social work practfioner

18, The agoncy was able to
provide opportunities far tha
student b undarstard the
magar concepis and
princpes of soctal work
incheding the scolagical
parspiciive (parson-in-
arvirenrment); sysbem theory
ard @ strenglhs based
approach fo working with
cliand siystems,

20 In ganeral, this practicum
axnpatience halped tha
shudent understand the

irrpodtance of social wark
values and ethécs in practics.

Haithes swongly Gl

Sirongly
Disagrea LR EIMI ree/  Agree Agres  Applicabla

Pags 5af B
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E Pigasa give youl reactian (o tha foliovdng siatoment by selecting the respanse Lhat besi
correspands o your opirion:
Heailhos

Stranghy Stranghy Hat
Disagres Disagres  Agreel  Agres Agrea  Applicabla

1. Caonsidering all
axpectaions far leaming, |
falt propared 1o sarve a5 3

fiold inshructor,
7. The training provided for
febd nsinecions was halphul in
prapanng ma fer my rele as a
field irstructor, (Check MGA f
youl did pob atbend this years
frainineg.)

QI8 Ploase nobe that the Tollowing is the st guesticn on this assesement, Aftar you respand b
tha quiesticn and click on the amoew button bekow io advancs, your responses will be rescorded
and you will be abls to download your reSponss Summany

Aa abways, thank you for all yaur with C38U secial wark shigents!
OO0 Plesse indicata any specifiz comments and suggeations which yoa feel will be helpfl io

the Central Michigan University Social Wetk faculty regarding Field practicurn. The more specifc
the cormments. the more useful they are in assisting with program improwement,

Paga 6ol 6
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Appendix F — Forms

Waiver of Liability and Release

CSOLLIGE O Social Work Practicum Waiver
# LIRCRAL ARTT A GOCIAL SOCHETS of Llnliit;l and Release
CENTHAL WIEHIZAN UNVENETY Donal gmislinrmmh oy Flons BT Td- 000 Tl B8 508 TALT

Summer 2025 or 20252026 Academic Year Fracticuma

| v e informad and fully realice thare are dangess end raka to which | may ba expoped whids
participating in the Socisd Work Practicum. Thesa rinks may sclude the possibdity of slight o severs badily
injury, of danth, from harards inchuding but net limited to slips or falls. commuricabds diseases such as
COMI0-19, pnimal misconduct. traffa or ather travel aocidants, or other damaga o my pamon. dedsy or
inconyanianca, and, or damage to my proparty while partcipatng n thes planned activity. | undenstand that
Cariral Wichigan Univamity doss ol requing ms i paricipabs im this sstvity, Bbul | want o do 30, despie
thit possible risks and this Reloaso

I, Ehetedore. Tresly B0 volurtanly agres 1o assume ard take on myset &8 of the ek and respansibiites in
any wiy peacciatad wiih this potivity. | relesse Conbral Michigan Liniverssty, it Board of Truatees, the
Sohoal of Poltics. Socsaty, hustca and Public Sarvioa. employesss, and agents from all liabdity, ciaima and
sictora that may anse from inpury of harm &2 mea, fiem my desth, o Bom damaiges (o my preEaity in
torinschon with thet sctivity_ | undératind that thei Relaass covers lisblity, clasms, snd Scbons cavsed
antiredy or in part by ary ects of failures o pot of Central Michagan Univarsity. or any of iss employes or
agents including bul Fol brmited 1o naghiganca mistake, of &ilure 1o supshvite. | understand that tha
Refeass doss not apply to mstances of intentonsl mesconduct by a Universily emplowes of agent

| ks tihat if | bocoemes @ or injuned while partcipateng in this actrdty, | am nesponsible for my haslth cone
expanses and | have made srangemants io handls such exparsas through irsurancs coverage, acceas to
cash, of other methods.

| msaiarr full nosponaibifity far ary and all ctaims Grd oosts ansng dirsctly or indinsctly from amy of my
Acirelias, HolE, of CMHESICNS winld particapaling i s SEity

| furthar relessa Canmal Michigan Univarssty, 48 Boand of Tnsees, the School of Politics. Socity, stice
and Public Serace. amployess o agents Trom |iability for any clam ol less. mjury, o demags @ me af iy
proparty dus 1o any act omissan or negigance of partes not s agent of employes of Central Michsgan
Urivamaity, including, But Aot limitsd i, cwnb of contra chars praviding sccommadatons of sthar sendsas
These releases are affectve for me. my peronal representaive. sssgne. and heirs

| HANWE CAREFULLY READ AND LUNDERSTAND COMPLETELY THE ABOVE PROVISIONS, AND VOLUNTARILY
513N THES RELEASE

Print PFarscipants Name:

Pameipant s Sgnature Dust:

I a student i3 wnder age 18 8 signatuie & also reguined o @ Seerand o guardian

Parent/Guardan's Sigrmmure: Dt
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Field Placement Availability Form
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35 Flease kst special requirerments that your agency requires of nberms (6.9, uwse of parsanal
vahicle, background checks, previous expedience, ).

OB Agenty Hours (indicate if evenings are required):

07 Description of Agency (including thesretical facus ¥ applicabla):

Page 3 of §
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OB Sarvice Areas of the Agency (check all that apply)
AddictionSubstance Aluse

Adeption
Adult Psychiatryfllantal Health
Child W lfare

Community Based Sannces
Community/Locality Development
Comactions/Criminal Justice
Domastic Wiolenco

Early Childhood Inervention
Education

Food Assistanca

Foster Cane

Gavernment PolicyPlanning

Health

HITAIDS

Heme Care

Homehe s Hausing
FrysicalDavaloprranal Challanges
Rehabdlaban

Sacal Supports

Sackl Plannng/Researnch

T (pdoase list)

Pags 4 of @
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00 Papulations Served by Agency (check all that apply):
Aging/Gerontalegy
Chiidran, -5 yomrs of age
Chidran, schookage
Prirmarily men
Specialized woman's senices
Valerans
Yauth
Ohhor

Q10 Divarse Populations Served by Agency (check all that apply):
Hadlve Armerican
Afpcan Amancan
Latne
Asian Ametican
LaTBS
Parsans with develapmantal dissbilites
Paraans with ather cisabities. o.g, doal

Ak divedsa populabion [pHeata ki)

Q11 |dentdy the ypes of genefalizl Local work exponences available at your agency and how
tha axperance will bo provided. Indicate all thof apply

Pags 5ol 0
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Co-faciltate ;
Cbtaivar with. othas Work Exparionce s

ninctbiinary mdepandently  net available

AdvacasyiSocial Action
= individual
AdvacacyBocial Action
« Macro

Assassmon

{paychesocial, intake,
and/or cliant infandew
about cument sfuation)

Casa Mansgparmant,
individusals, families,
couples andiar groups

Chikd waifare case
managarmeant

Commtises
Commisny
erganzation (Mazzeo)
Court Liaisen

Crisis intorvanbon

Educatianal
Intervantion

Fusndraising
Qreup Counsaling
Group Frojscts
Individhals {Micro)

Infardiscipbnary Taam

Pags & ol @
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Inlervantians with
individuals, couples,
farmilies, or group ba

enhance of resbons the
capacity far sacaal
furctianing
Bdonitor client's
complanca with
BrEEIART &y pectytinn

Pokcy/Macro

Program
Evaluation/Asssssmenl

Provide life-skills
training

Hatarral o comminity

PO Carg

Witims' assistance
Wiorkshops/Saminars
Cither {please ksf)
Cithaf (pleass i)

Crther (please ki)

Q12 Possible Project Assignments

Pags 7ol @
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Affiliation Agreement

AFFILIATION AGREEMENT
By and lhshercan

CENTRAL MICTIIGAN UNIVERSITY
Anl

W a
Tk oo Lap Bare 1 oler Bosd

This Adfiliatesn Agresment ( AGREEMENT is mde 52 ol this ok or oap hore g omtor o day off
Ol e e B U onbew e, 30, betwoon Clontral Mechagan Univeraty (CUNIVERSITY ) a paibls:
mmiversity cotablished by the comtitution and Liws of the State of Michigan, locsted g1 LN Sowh
Franklin Street, Mot Mlesumnt, Michigam and (ick o fap e b coler 1t located s Ulick oo Lip hes
b catir e, L CAGENCYT), UNIVERSITY and AGENCY may heranalicr be refamed 1o
individeally as the “Party™ or collectively as the “Partics”,

RECTTALS

WIHEREAS, the UNIVERSITY 15 an scoreduiod public institulson of higher education ollering certilicate,

WITEREAS, the UNIVERSITY offers the Bachebor of Secial Work Degree (“Program™) that rogiires
thai craclled sindents neccive ain) praciicum, {“Trctical Expobomcc’™) o o poi of their profcisnnad
preparslion. The UNIVERSITY deurs o cnler inba an AGHREEMENT wilh the AGENCY s that
UNIVERSITY stwdeis enrolbed in the Frogram may recene this Practical Expenience al the AGENCY or
eme ol e AGENCY s allibiates,

WHEREAS. the AGENCY has an micrvst m and tho nesoimoes [or provadeng tho Practical Expenienca lor
UNIVERSITY stodenis,

NOW THEREFORE. the Parties agnée m Follavws:
Article | - Responsibilities of the UNTVERSTTY

Lol Plan sed Administer: Plas sml adminiser, o consullstion with e representalives ol the
AGENCY, the Prachical FExpenonos component of the Frogram for ihe studenls assigned 1o tho
AGENCY,

102 Pl P Provede the AGESCY with iis overall plan G the placament of stedents al the
ACGENCY o least fowr (41 weeks prics io the commensement of the acadensic term, wless both
pariics agree bo an alierasic lEmelrame. The cverall ple shall mclode, o 3 minsmum, the obgectives
af the scademac plan, the nambsr ol studonts 1o be assigned, the dates and Bmes of sssignment, and
e lovel of cach studeni’s scalomic preparation. The UNIVERSITY will consula any
masdification necessary in acoomplish the resscnahle requirements of the AGENCY.

Lt Provide Memes of Students: Frovide the names of stadents as woon as possible afler registralson for
cach semestor. bt no Later than four { 4) wocks pesor bo the begmming of placomonl af the AGENCY,
ithlews heth pariies agrec io an alomate itmeframe,

I Preellwengsl Intndien. Provide sdequate pre-plicement swtrucisan W0 cach stodent
waordancs with standands aceoplable to both paties, and 1o prasent o placament only thoss
students who have sseceafully completed the pro-placoment mnstiuctional paogram.

Fage1 ol §
LAS- Approeed Apra. 2000
Lpialed Cuolodey B3IT
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I [osimsciion of Begpslaions and Procedures: Insiriel stodenis suboived forihe Praciseal Expenenes
on the gencral repulstions and procedises identificd by ibe Parfiss as neccssary, including ihasc
regulatoms and procodares concaming:

Al That the student has respossibality o sdhene o AGENCY policies, procedures, asd
regulastory standards of practice

I That the student kas respoemisbility for mamilsinmg (he omfidentialiy of AGENCY nocoond
amd mfvrmabion dunng the praciicum, and thal this duly of confidenlsality suraves the
tamination af aador sxpaaton of the Peachical Exponience anilor this .WH'I-‘.I*ME“T

1 That AGENCY stafl has autharity i durect tho sctims af the student duning the Practical
Experiones

[, That the st has responsshibiny to sign and accopt the terms and conditicns af the AGENCY

Student. Mractbewmn Agrecment o regeired by the AGENCY, hercly ncorporaled =
EXTIIEIT Exhibi A of applscable

Lis  Jlealih Inssrance: Inform csch student submiiied (o plicemesd of the requirament bo have m lonce
heaslih insurance policies of 3 scope and wieth lmuals salisfscteny 1o the AVGESCY. The
UNIVERSITY skall sl cach student of the imporiancs off mamlammyg in forco ssch a pohey
o defray the cosl of hosgital and medical care thai may be incural during the pericd of placemend
The UNIVERSITY will alo inform cach student of the pobential mandary labaity the student
miaght anir becasse of fadhios te mankam sufficsml coverage.

Aurtiche [: Hes ponsibilities of the AGENCY

Ay Plan snd Sdmipsder; Plan and adminsler all aspects of client semvices al ils faciliks. The
ALENCY has primary ansd allmale responsibibity for (e quality of cane sndior service. and as
ach, ACENCY stafl has fsal responsibality., autkerity. snd supervishon ever sl sspects off client
services, UATVERSITY wall miiomm stodenis io absde by sech supenasion dimection a1 all times.

o2 Soporvision of Students: Provide qualified supervision of shsdosts danng theis placement
AGENCY ssporvisory cmployecs may, m en cenorgosey of based upon spplecable standands of
care/ epovaleoms, lanparanly relieve a siekand rom a pariicular asssgnmend or reqaing thal a sludel
leave an anea o deguriment peniling & final determinalson of the student’s fulane siales by the
Parines.

3 Placensssa of Stsdesas: Cooperate with the UNIVERSITY = ibe plannmg and conduat of the
students' placeneonts i order that the placements may be sppropriaic o the UNIVERSTTY s
wilucational obpect.

I Faohbees: Mako avairlable lo studenks Bha use of @y calcbor@, condoronoo rodms, dressing o locker
amiemn, libeary, or any ollier approgrisic (salitics as reguirad by the Fractical Expersnce. Exoep
fior charges for fond consemed by the studend, there should be ne durge o the shademi for this
BTN,

M5 Pre-Plecemend Instnsction: Provide the 1TNTVERSTTY with all males, regulabions, procedores, and
informating necossary for pro-placoment imsiruchom meo Labor than thary (30} davs prioe o tha

begieming of the Prastical Experience.

Fage T ol B
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ILO6  Release and Withdrawal of Students:

A, Have the authorily to reluse any student who was previously discharged lor cause. relicved off
tesponsibilitics [or causc. or whe would not be currently cligible (o be emploved by the
AGENCY. The AGENCY shall notily the UNIVERSITY ol ity refusal o aceept a student
and the attending reasons [or the relusall in writing and within a reasonable timeltame.

B. Tave the authority o request the withdrawal of any student [rom the Practical Lxperience lor
teasonable cause related to the need Lo maintain an aceeplable level of client services. and the
UNIVERSITY shall immediately comply with the request. The request shall be in wriling and
shall stale the reason lor the request.

o Inthe svent the UNIVERSITY dows not agree with the AGENCY "s wefusal to accept o student
or request for withdraw al. it shall provide the AGENCY with a written statement sctting lorth
the reasons Tor any such disagreement within ten (107 working days aller reecipt of the written
notice. The AGENCY?s final decision shall be rendercd within [ive (3) workung davs afler
reeeipl of the UNIVERSITY s writien statement of disagrecment.

.07  Lewmine Assessment: ‘The AGENCY willl upon request. assist the UNIVERSITY in the
assessment of the leaming and performance of participating students by completing asscssment

forms provided by. and then returmed to, the TINTVERSITY in a timely tashion, as appropriate.

Article I Muiual Responsibilities

IIIL0O1  Refusing to Accept or Withdrawal of a Student: In the cvent that either party 15 determined hyany
court or administrative agency of competent jurisdiction to have acted in an unlawtul manocer in
relusing 1o aceept or requesting the withdrawal of a student. (he olfending parly shall defend,
indemnify. and hold the other parly harmless from anv and all claims and cosls arising from its
unlawlul act. Each party shall promptly notify the other party of any such claim, provide the other
pacly an opportunily lo defend. ard provide all reasonable assistance. except financial. in making
such defense. No seltlement of any such claim shall be eiflected without the consent ol the other
party.

1102 Students Non-Emplovee Status: Students assigned to this Practical Expoerience should be
considerad students and not employees of ither party. thus are not covered by the UNIVERSITY
wr AGENCY for purposes of compensation. fringe benclits. workers™  compensation.
unemployment compensalion. minimum wage laws. income Lax witlholding. social seeurity. orany
olher purpose. Students are placed with the AGEXNCY 1o receive educational experience as a part
of hisher academic cwrriculum: those duties performed by students are not performed as
emplovees, but in fultillment of these acadenmie requirements and are performed under supervision.
At no time shall students replace or substitute for any cmployee of the AGENCY. This provision
shall not be dectned to prolabit the emplovment of any such student by cither party under a separatc
cmplovment agreement. The UNIVERSITY will notify cach student of the contents ot this
paragraph.

NLOZ  Alonelary Consideration: There shall be no monetary consideration paid by either party 1o the other,
it being acknowledged that the Program provided hereunder is mutually benelicial. The parties shall
cooperale in administering (his Program in a manner that will tend 1o maximize the mutual benefits
provided to the UNIVERSITY and AGENCY.

Page 3o B
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W4 Confidentiality:

A ‘The pastics sclnowledge that masy asdenl recotds and other pamonally deanflable
information regarding ibe UNIVERSITY, and il spplicable AGENCY. siulents
i “Education Fagords™) arg protested by the Family Educational Rights and Privacy A
“FERPA"), 20 U'S.C § 1232g, and its implementing regulations, 34 CFR § %00 o
so, The UNIVERSITY shall advisc its studonis placed at AGENCY undar this
AGREEMENT that they musi sl persaant ie FERPA with regand 1o any shada
Fdocation Kecords they may bave sccess o as pant of therr Practical Bxpersenc: ap ihe
AGENCY. AGENCY shall sl reliase mlormatson comtaimed m the UNIVERSITY
siinfents” Education Heoonds, bul shall weicsd refir all requests for informalion
respecisg such Educatinn Recorils Lo the UKIVERSITY.

i IF spplicabile, the UNIVERSITY shall sdvise itn students placed ot AGENCY under this
AGREEMENT that they mmmmﬂ!lpplmﬂﬂefﬂhilrdlukhlnd
regulatiops regarding confidentiality of chiant/patient information and reconds, ingluding

the Health Insurance Poishility and Accveaniability Act of 1996 (HAPAA)L

e Hatwighstanding the forcpoing, nothing in this AGREEMENT shall proven etther party
frum prodecing decwemenis of desclosing mformation that & regquired by law (sech as e
!hﬁ.'.hi;- Frovdom of Information A wjbma\nﬁimmm1nﬂ as
a warmand ur subpomal

nad  Complianes with Laws, Both Farises promise (o a<i m an dihical and responssble manne for their
respecive actnvithes and sctions aken on its behall onder this propram, and spree o comply with
all applicshle fodernl, sisie, smd locnl lews, regalsisoos, statules, and ordinances. ChR/, am AVED
imetitntion, sranghy and actively strmves o incrsase diversity and proside cqual opporunity witkin
ita commanity, Hoth parties peomdse not to discriminste spuingd persons based on ape, zolor,
disshility, cthnicity, familial stbs, gonda, M'mmpiu’u‘-mﬁt} ponctic
infirmation, haighl. manial status, national eergin, pelitical persuasion, pq:nn.-j chaldbarih or
related medical conditions, race, religaon, seg seebased donectypes, sepml oncsistion,
ransgender skatus, veloran siatus, or waght {see bllp www o sl erig)

ML Indemmity Prosisiom: To the coent permitied by spplscable lne, cach pay agroes o defosd,
makimniy, and hold harmbes s olficers, dweddors, emplovecs, and apanls from and agamsd
luabaligy, loss, cost snd'ar cxpense, meluding providang 3 defense, sl 'or from and spainsd claims
foor injury and or damages by tird partics anising oot of this AGREFMENT, bat only in proporiion
1oy and b tha cxtent such lishility, b coat andor cxpersa. and’or clasma For ingury and or damages
s el by of nesall o the noglipest acld of omissions o mientsonal acls of onimskon of ity
offioos, cmployoos, agenls, or poarsons aclmg under fls dooction and control.

LY [nsumance: Both UNIVERSITY asd AGENCY agree o maintaen an fall force and effect for the
term of this AGREEMENT commercaal gemeral liability insurance or its oquivalonsd with ovingmum
lemits of coverape not hess thas 5 LG per ecomrenss and 53000000 1 the penral agprepaic,
A ceniaficate of msurasce will be fmmished 1o the cther party, apon request, dicaling effective
civerage and labality lemits.

o Mop-Teadhmg Disigmabor: o proveion of this AGREEMENT shall prevent any clieni from
requosting nob o be s leaching clicil o pooven sy momber of the AGENCY s stafl fiois
dosipnating amy clicnt as a mon-1eaching ol
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WL0Y  Exension of Rights: This AGREEMENT is intended solely fioe the mutual benefia of the Partics.

IEL 10

1

IiL12

IEL 1%

it 14

There: 15 oo mberiiom, cxpriss or oherwiss, to areale any iaghts of intereats for sy pany of persim
artheer thas the UNTVERSITY and the AGENCY, without linsiting the generality of the foregoing,
no nghts are inlended 1o be aealed for any client, sludenl, pasenl or guardim of any slslent,
ampkiyor, or prospecing smployer ol amy slubod,

 In ihe performance of respective duties and obigations unsde this AGREEMENT,
the UINIVERSITY and AGENCY apo indepondent costraclion, and scftlicr is the apenl. amploye,
ar servant of the alber, and cach s responsghle for its sobe condac

Conlacts: Any and all niotives gwven anider thas AGREEMENT shall bo darocted o

UNIVERSITY: ACENTY:

Erice Sleiffled-Chila, PaEL LNSY ik wor Lap T e ailor e

Ssglenal aill Pali s, ﬁ.u.‘hl}. Jurstice @il Pabilis vk v Bagy D Hie il (g0

Herview

Cirllege of Liberal Arts and Sociall Selenoes Ulach e tap heve A aitey gt

Cientral Michigan Ulniversity

\mr[qtl Hlall i34 Tk dir b bt 13 sl Ll

5 hivand Hﬂﬂ.ﬁ‘ Mh‘.‘hﬂ.ﬂ AREI9 | Tk en Lt here io enber lemi; U lick or L e
B el lesl, Chekl or lap berg 1o erdior Sl

Pheome: E0-774-265%) ek o Rapn D Bie il Tt

Fas: L TTd-nla Uik o da Here i anlor Il

Email: shiMeaomich.edu
Wilh a eopy loc

¢entral Michipan Liniversity
Liconsuro, Repalaiory Senvices & [laman Capital
Air: Aprecenenis Codrdinalor

110 5. Washington Strest, Ronsn Hall 250
Slownl Pleasanl. Michigan JEE5S

Email: agreemonts iz omich odu

Torm and Tomination of Agreement: This AGREEMENT mllbmmwn-nln‘nnnf!hl-‘.!’h:m
[t arsdd chall bermmate on the Ol or tap hors s o soa da'u:rl' Thck i fap haag b Sl iz

b Tk ar tap hase s coter ke, However, it may be terminated by either pany spon unm'l'a'ﬂ'll
days writhm nolice of tormination, providod that the student then receiving mstruction in amy
program skall bo given an opportunily bo complobo e full program durimg that instrociional pericd,

Entirg Agmeemvenl: This AGRERAMENT conmiitubes the enlve endesimidmg of the Parlies anald
suparvalies all praos discussions, negolsations, and agresments, Thas AGREEMENT may anly be
shered, modifiad, or smended by the wnitem conseni of both parlses, The smvaludity or
anfarceabitity ol any othar provsion of thss AGREEMENT shall not affoct the wvabidity or
cnforceability al’ any ofher prosmsion of this AGREENENT, which shall remain wn full forss and
effea,

[gadngs: The beadaps of Anticle and Soctions m this domment arg lor conveniene off reforenes
anly, mnd are not poe o this AGREEMENT, The Becitals are pan off this AGREEMENT.
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IEL15  Cheppes o Agreement: o amendmond oo mosdification o ks AGREEMENT shall be effective
unbeis im writig sl signed by both paitics

LN WITSNESS WHEREOF, the partios baratio bave avocato] this AGHEENENT as of the iay and year
el showg mniflin.

LNIVERSITY: LT D i
Sl Sagned
Mam: Migrna: il a8l
Tifle: [iﬂd: Tas im gt TRETR 86 STl 5 )
[imie: Pate;
Puge B ol B
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Agency Field Instructor Data Form

Central Michigan University
Social Work Field Education Manual |September 2025 | pg. 122



24 My preferred gender pronoLns are’

she, her, hers
bwz, b, his
they, them, theirs

Crhar (apeciiy)

Spanish
Hispanic
Latne

EDnens of these

QB Chtdsé ond OF Fione Taces Thal you condider yourall 1o be:

American Indian or Alaska Maliva
Asian

Elack or African Amarican

Mative Hawaiian or Pacific Isbnder
Wihin

Ddhar (3pecity]

Q5 Are wou Spanish, Hispank, or Lating or none of thesa (selact all that apply).

QT Undergraduate edusatian

Degree

Major(s)

Minar{s)

Coliage or Unbrersity

Date Chegren Awarded (manth & year)

Page 2 of
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Q12 Describe your experience working with diversity and inclusion.

@13 Describe your specific interest in and motivation for having a role educating students.

Q14 Describe your prior social work field instructar experience. Identify the program and length
of your experience.

Q115 Describe any training you have had in working with social work students.

Page S of 6
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G116 Lst your cumani membarships in pralessional arganizations.

Q17 List your ceffications and/or specialties.

Q18 Identify any other relevant training or experienca.

1% Additional commants for the field director andfor the social work program

Page 6 of 6
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Report on Placement Agency

LIBERAL ARTS & SOCIAL SEIENCES Reporton Placement Site
SOCIAL WORK
Nl Wil Frogfrien SRetech Hat Dl Pourd Plosiees VS RERS S

EEnTRAL MICHIGAN UNIAERA Y Prone SR T74 2880 (- swialicouch rdu

Giter inbeErnewing the siudenl tThe site nepresentalne ukes 1N form o rept the piacement outcome 10 the
Saopinl Work PTO@iam weanin fhes DUsIinsEs days 17 you REve GUSSTING OF nad miodd TMe 10 cohsidar e
pacement do nod hesitale fo conteot the Field Coordinator, Or Erica Shifflet-Chea, at (B517) 404-94598 or
laawe & messaga with our office 81 (9809) 77 4-2600

Gdte Mama Today s Daba

e Fepressnintive Hame

Blsdant Nama
Brudent interaaw Dala Stident has nol inleyviewed, D
Btudant has baan Accephbed E] Stident has nol bean accepted D

Reseonis) fof mol intervien Laohepting the siudaen (1 sopecanie)

if tha stusdant was mod intarvewad of stcaptad lof placesenl you may Bl hara and send this formn va amall B
gak#omich adu H the stiedant has bean accepted for placamant. please comphita the remaindes of this form,
ineluding the sacond pages

Flease st any mequiemants thatyour agency requiresof imtamns (a8 usa of parsenal vehicie, background checks,
provicusmpariancs, atc ), Per the ChU Socisl Work Fisld Education Manual, stedents should ot transpon clients in

thadr parsonal vehicles. If tramsporting clisnts is required by the invlemshin, stodents are sxpechad 10 have aconss o
AN Spency vehich,
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Superyvision Infomation:

BEW studenis missl resaive regular supardsicn fram 8 praclipum ingtructor and have waskly contact with a
scciad warkar to address social work content. Thase do rat hawe O ba the sama parson. Please dantdy the
B Of supsrasicn the sludant will racaive

D A Tne Tiald Insirucior has a sosml work degras Trom a CSWE accradited program

D B Tha fiald instructar does not hold a social work dagrea, and the sludent will recesse waehkly contact
with 8 Sogtal workar 81 1ha agancy of on e Board. The daidy supanienr and sodial workes will De
joinily responsbie for datermining tha laming conftract and for the student s avalsaton

D G Thers i no social warker avadable. We raquast thal the Social Work Program provide the fegquined
s0cial work contani

Frald Irsirucior {Sibe Supenvisar) Comiast Infomation:
Flagaa prosdda contact infarmanon Tor tha agancy amployss who will supenyiss tha siedant's fald sducaian

Instrsctc: Mames

lob THie

Addrans

City Seata: LI

Enail PR
Coliags Degres Das-.-a [Jusw  omer

Social Warkes Contact Information (if option B fram above (8 selaciad):

Soial Warker Mamea:

Emsail Priona:

Socisl Wark Dagras BBE.‘IH DHSH OHFer
Addition al Commants from Field Instructar or Social Worker;

Parson Complating Form [RELEN
Redusm camplated fanm b Fiald Coardinator Phane {989) 7742680
Fevmall prederred) &nspach Hall 934 Emeail; awk@cmich s

Mouni Pleasant, M| 48863
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Appendix G - Code of Ethics

Code of Ethics of The National Association of Social Workers

Access the Code of Ethics online at: https://www.socialworkers.org/About/Ethics/Code-of-Ethics/Code-of-
Ethics-English
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